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K A   Go a l s  a nd  O bje c t i ves  ( See  IB )  K A 

 E d uca t i o na l  p ub l i c  r e l a t i ons  i s  a  p l an ne d  an d  s ys t e ma t i c  t wo -w a y  p ro ce s s  

o f  c o mmu n ica t i o n  be t w ee n  a  d i s t r i c t  and  i t s  i n t e rn a l  a nd  ex t e rn a l  p ub l i c s .   I t s  

p ro g ra m s e r ves  t o  s t i mul a t e  a  b e t t e r  u n de r s t an d i n g  o f  t he  r o l e ,  o b j ec t i ves ,  

a cc o mpl i sh me n t s  an d  n ee ds  o f  t h e  o r ga n i za t i o n .   Ed uc a t i o na l  pu b l i c  r e l a t i o ns  i s  a  

ma n a ge me n t  f un c t i o n  w h ic h  i n t e rp re t s  p ub l i c  a t t i t u des ,  i de n t i f i e s  t h e  p o l i c i e s  an d  

p ro ced ure s  o f  a n  i n d i v id ua l  o r gan i za t i on  w i t h  t he  pu b l i c  i n t e r e s t  an d  e xec u t e s  a  

p ro gra m o f  ac t i on  t o  e nc our a ge  pu b l i c  i n vo l ve me n t  and  t o  ea r n  p ub l i c  

u n de r s t an d i n g  an d  acc ep t an ce .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  3 / 00 ;  4 /0 7 ;  9 / 18  



Public Information Programs KB 

 (See CEE, CEF, and KBA) 

 The board shall keep the public informed about the school system’s functions and operations. 

Newsletters and other Media 

 The board may issue a patron newsletter.  The superintendent or the superintendent’s designee 

shall be responsible for the content of the district newsletter and other district-sponsored media or 

publications. 

 The superintendent shall direct the dissemination of district information and report to the board as 

requested. 

 When approved by the principal, attendance center announcements or school-related information 

may be sent home with students. 

 

Approved:  August 8, 2022 

KASB Recommendation – 3/00; 7/03; 4/07; 6/07; 6/22 

 



District or School Websites KBA 

 (See DB, DC, ECH, IDAE, II, IIBG, JBC, JR et seq., and KB) 

 The board may establish a district website and may allow creation of websites for individual 

schools.  The district website shall be maintained and updated as directed by the superintendent or the 

superintendent’s designee.  The school websites shall be maintained and updated as directed by the 

principal or the principal’s designee. 

Website Rules 

 Detailed rules relating to websites are found in appropriate handbooks or in documents approved 

by the board and filed with the clerk and/or principals. 

 Website rules shall include the following areas: 

data privacy and FERPA regulations; 

copyright rules, relating to access and use of materials and the property rights of the district, 

students, and employees who create material; 

instruction on what information and materials will be prominently posted on district and/or school 

homepages, which shall include, but may not be limited to: 

o  a copy of Kansas State Department of Education’s Form 150 estimating the legal 

maximum general fund budget as well as the budget summary for the current school year 

and actual expenditures for the immediately preceding two school years showing total net 

dollars of transfers and dollars per pupil as specified in Kansas law, using the full-time 

equivalent enrollment of the school district for such required calculations;  

o district budgets, the summary of the proposed budget, the needs assessment, and the state 

assessment documentation described in board policy DB;  

o the board’s policy for the part-time enrollment of students; and 

o a copy of any nonacademic test, questionnaire, survey, or examination containing any 

questions about the personal and private attitudes, values, beliefs, or practices of the 

student or the student’s parents, guardians, family members, associates, friends, or peers 

that is administered during the school day in accordance with board policy IDAE.   

the boards and administration’s right to determine website content and monitor use by employees 

and students. 

 District and school websites are maintained to support the public relations and educational 

programs of the district and/or the schools.  Websites may be modified or terminated at any time by board 

action. 

Approved:   August 8, 2022 

KASB Recommendation – 6/00; 7/03; 4/07; 6/15; 6/22 
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KB C   Me dia  Re l a t io ns   KB C 

 U p on  p r e s en t a t i o n  o f  p r op e r  c r e de n t i a l s ,  me d i a  me mb er s  on  a s s i gn me nt  

w i l l  be  ad mi t t e d  f r ee  o f  ch a r ge  t o  a l l  s ch o o l  ex t r a -c u r r i cu l a r  ac t i v i t i e s .   T o  t he  

e x t e n t  p os s ib l e ,  spa ce  wi l l  be  p ro v i ded  a t  s po r t i n g  a nd  s pe c i a l  e ve n t s  f o r  me mb er s  

o f  t he  wor k i n g  me d ia  t o  c o ve r  ex t r a -c u r r i c u l a r  a c t i v i t i e s .  

 B r oad cas t i n g  an d  T ap in g  

 T h e  su pe r i n t e nd en t  i s  au t ho r i ze d  t o  e s t a b l i s h  ru l e s  a nd  r e gu l a t i on s  for  

b ro adc as t i n g  a nd  t a p i n g  d i s t r i c t  ac t i v i t i e s .  

 T h e  a ppr opr i a t e  b u i l d in g  p r in c ip a l  s ha l l  be  r e s po ns i b l e  f o r  d e t e r min i n g  

e l i g i b i l i t y  an d  i s su in g  pa s se s  t o  p r e s s  me mb e r s  on  a s s i gn me n t  t o  co ve r  s ch ool  

e ve n t s .   M e mb er s  o f  t he  b ro ad cas t  me d ia  s ha l l  n o t i f y  t he  s up e r i n t e nd en t  p r i o r  t o  

t he  e ven t  t he y  wi s h  t o  c o ve r  so  a r r a n ge me n t s  ma y  b e  ma d e  f o r  t he i r  e qu i p me n t .  

 N e ws  Re l eas es  

 N e ws  an d  i n fo r ma t io n  c on ce r n i n g  bu i l d in g  e ve n t s  an d  p ro gra ms  ma y  b e  

r e l ea se d  t o  t he  med ia  wi th  t he  ap pro va l  o f  t he  p r i nc i pa l .   Di s t r i c t  n e ws  r e l e a se s  

p r e pa re d  f o r  pu b l i c  d i s t r i bu t i o n  b y  d i s t r i c t  e mp lo yee s  o r  s t ude n t s  sh a l l  ha ve  t he  

s up e r i n t e nde n t ’ s  a pp ro va l  p r i o r  t o  r e l e a se .   T he  su pe r in t e nd en t  s ha l l ,  up on  

r eq ues t ,  p r epa re  o f f i c i a l  d i s t r i c t  ne ws  r e l e a se s  fo r  t h e  bo a rd .  

 C o nfe ren ces  a nd  In t e r v i e ws  

 N e ws  co nfe r en ces  a nd  i n t e r v i ew s  sh a l l  b e  s c he du l ed  s o  t h e y  do  n o t  d i s ru pt  

r e gu l a r  ed uca t i o na l  a c t i v i t i e s .   Re pre sen t a t i ves  o f  t he  ne ws  me d i a  s e e ki n g  t o  

i n t e r v i e w  a  s t u den t  d u r i n g  s ch oo l  ho ur s  mu s t  f i r s t  ha ve  t he  p r i nc i pa l ’ s  ap pr o va l  

a nd  p e r mi s s io n  f ro m t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  3 / 00 ;  4 /0 7 ;  9 / 18 ;  1 2 /1 8  
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K C A   P r ot ec t i on  o f  P r iv ac y  Ri gh t s  K C A 

 T h e  s up e r in t en de n t ,  t h e  bo a rd  o f  e duc a t i on ,  an d  d i s t r i c t  s t a f f  sh a l l  p r o t e c t  

t he  r i gh t  o f  p r i vac y  o f  s t u de n t s  a nd  t h e i r  f a mi l i e s  i n  co nn ec t i on  wi t h  an y  su r ve ys  

o r  p h ys i c a l  e xa mi na t i on s  c on du c t e d ,  a s s i s t ed ,  o r  a u t ho r i ze d  b y  t he  bo a r d  o r  

a d min i s t r a t i o n .   T he  d i s t r i c t  s ha l l  p ro v id e  p a re n t s  n o t i ce  o f  t he i r  r i gh t s  u nd e r  t he  

P ro t ec t i on  o f  P up i l  R i gh t s  A me nd me nt  an d  t he  S tu de n t  Da t a  P r i vac y  Ac t  a s  

r eq u i r e d  b y  l a w .   

 

A p pr o ve d :   M arc h  18 ,  20 19   

K AS B  Rec o mme n de d  –  6 / 14 ;  9 /1 8  
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K CB    C us t o d ia l  a nd  N on- C us to d ia l  P ar en t  Ri gh t s  K CB  

 T h e  d i s t r i c t  r e co gn i ze s  t ha t  pa r en t s  o f t e n  s ha r e  c a r e g i v in g  a nd  cus to d y of  

t he i r  ch i l d r en  an d  t ha t  p a r e n t s ,  i f  n o t  o the rw i se  p r oh i b i t e d  b y  c ou r t  o rde r ,  sh ou ld  

h a ve  eq ua l  ac ce s s  t o  i n fo r ma t i on  r e ga r d ing  t he i r  c h i l d ' s  s c ho o l  r ec o r ds .  

 A n y  pa ren t  ma y  o b t a i n  co p i e s  o f  s ch o o l  i n fo r ma t i on  su ch  a s  r e po r t  ca r ds  

a nd  p ro gre s s  r e por t s  u p on  r e qu es t  t o  a  c h i l d ’ s  p r i nc ipa l ,  u n l e s s  o t he r wi se  

p ro h ib i t ed  b y  l a w  o r  c ou r t  o rd e r .  

 

A p pr o ve d :   M arc h  18 ,  20 19   

K AS B  Rec o mme n da t io n  –  6 / 14 ;  9 /1 8 ;  12 /18  
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K D C   S o l i c i ta t i o ns  ( Se e  G A I)  K D C 

 T h e  b oa r d  s ha l l  d i s c ou ra ge  a l l  s o l i c i t a t i ons  o f  an d  b y  s t a f f  me mb er s  d u r in g  

r e gu l a r  s ch oo l  h our s  a nd  a t  s ch oo l - s p on sor ed  ac t i v i t i e s .  

 A ge n t s ,  so l i c i t o r s  an d  sa l e s me n  s ha l l  no t  b e  p e r mi t t ed  t o  t a ke  t i me  o f  

t e ac he r s  o r  s t ude n t s  f r o m e du ca t i on a l  a c t i v i t i e s .   T he  s t u de n t s  a n d  f a cu l t y  o f  t h e  

d i s t r i c t  s ha l l  no t  p r omo t e  c o mme r c i a l  o r  p r i va t e  f i nan c i a l  i n t e r e s t s ,  e i t he r  t h r ou gh  

d i r e c t  s a l e s  o r  t h ro ugh  p r o mot io n  o f  co mp e t i t i ve  goo ds  o r  s e rv i ce s .  

 T h i s  r u l e  ap p l i e s  t o  t ho se  ac t i v i t i e s ,  p ro mo t i on s  a nd  sa l e s  o r i g i na t i ng  

o u t s ide  t he  s c ho o l .   E x cep t i o n  t o  t h i s  r u l e  ma y  be  ma de  a s  o u t l i ne d  be l o w.  

 M a te r i a l s  a nd  p ro j ec t s  s ub mi t t e d  f o r  c ons id e ra t i o n  un de r  t h i s  r u l e  mus t  be  

ma d e  i n  wr i t i n g  t o  t he  s up e r i n t e nde n t .   Req ue s t s  wi l l  b e  co ns i de red  i n  l i gh t  o f  t he  

p ro po sa l ' s  d i r ec t  co n t r i bu t i o n  t o  t he  ed uca t i o na l  va l ues  i n  t h e  s ch oo l .   

C o ns i de r a t i o n  s ha l l  be  on  t he  b as i s  o f  u n rea so na b l y  a dd ed  wo r k  f o r  s t a f f  me mb er s .  

 A n y  i nd i v id ua l s  o r  o rga n i za t i on s  v io l a t i n g  t he  po l i c y  on  so l i c i t a t i o ns  s ha l l  

b e  r e por t ed  t o  t he  b oa rd  b y  t he  s up e r in t en de n t .   V io l a to r s  may  b e  de n i e d  fu r t he r  

a cce s s  t o  s ch oo l  p r emi s es  b y  bo a rd  a c t i on .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  -  4 / 07 ;  9 / 18  



©KASB. This material may be reproduced for use in USD 262.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

KF D   Sc ho o l  Vo l unt eer s  ( Se e  G A O E and  IF C )  KF D 

 S c ho o l  vo lu n t e e r s  w o r k  u nd e r  t he  s ch o o l  s t a f f ’ s  d i r e c t i o n  wi t h  t he  

p r in c ip a l ’ s  a pp ro va l .  

 S c ho o l  vo l un t ee r s  a r e  b ou nd  b y  t he  po l i c i e s ,  r u l e s  a nd  r e gu l a t i on s  o f  t he  

d i s t r i c t ,  s e r ve  wi t hou t  f i n an c i a l  co mp ens a t i o n  a nd  a r e  no t  co ve red  b y  w or ke r s  

c o mp en sa t i on .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  3 / 00 ;  4 /0 7 ;  9 / 18  
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K G U s e  o f  Sc h oo l  F ac i l i t i e s  b y  C ommu ni t y  Gr ou ps  ( Se e  D F G and  J H)  K G 

 T h e  b oa r d  ma y  a l l ow  u se  o f  s c ho o l  bu i l d in gs  an d  sc ho o l  g r o un ds  by  

c o mmu n i t y  g ro ups  ou t s i de  t he  s c ho o l  day .   Use  o f  a n y  sc ho o l  f ac i l i t y  o r  s ch oo l  

g r o un ds ,  ho we ve r ,  sh a l l  n o t  i n t e r f e r e  w i t h  da i l y  s c ho o l  us e  o r  an y  sc ho o l -

s po ns ore d  ac t i v i t y .   P r i o r i t y  f o r  f a c i l i t y  u se  o u t s ide  o f  t h e  s ch o o l  da y  go es  t o  us e  

p ro mo t in g  s t u den t  a ca de mic  ac h i e ve me n t .   No t wi ths t an d i n g  t he  p r e vi ou s  

s t a t e me n t ,  t he  d i s t r i c t  sh a l l  p ro v id e  e qu a l  a cce s s  t o  des i gn a t e d  yo u th  g r ou ps  wh ich  

a r e  ne i t he r  s ch oo l  spo ns ore d  n or  co -c u r r i c u l a r  i n  na t u re .  

 U s e  i n  A cco rd anc e  wi t h  B oa r d  Po l i c i e s  

 A s  a  co nd i t i o n  t o  i n i t i a l  u s e  o f  an d  co n t i n ue d  ac ces s  t o  d i s t r i c t  p r ope r ty  

a nd  f ac i l i t i e s ,  g r ou ps  a nd / o r  o r ga n i za t i on s  mu s t  f o l l o w  K a ns as  l a w  an d  b oa r d  

p o l i c y  p r oh i b i t i n g  t he  us e  o f  d ru gs ,  a l co ho l ,  an d  t ob acc o  o n  d i s t r i c t  p r op e r t y  and  

e ns u re  i nd i v id ua l s  i n  a t t e nd an ce  r e f r a i n  f r o m us i n g  suc h  s ub s t a nc es  o n  d i s t r i c t  

p ro pe r t y  a s  w e l l .   F a i l u r e  t o  a b id e  b y  t h i s  p r o vi s io n  ma y  r e su l t  i n  a  r e voc a t i on  o f  

f ac i l i t y  us e  p r i v i l e ges .    

 F ee s  an d  Re n ta l  Ch a rge s  

 T h e  b oa r d  sh a l l  e s t a b l i sh  r ea so na b l e  f ee s  a nd /o r  r e n t a l  c ha r ges  fo r  t h e  use  

o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro un ds ;  f ee s  an d /o r  r e n t a l  ch a r ges  wi l l  co ve r  

c os t s  o f  wa ges  o f  s ch o o l  p e r s on ne l  i n vo lve d  a nd  u t i l i t i e s .   T h e  f ee  an d /o r  r e n t a l  

c ha r ge s  sha l l  be  a ppro ve d  b y  t he  b oa r d  and  s ha l l  be  r e v i e we d  an n ua l l y .  

 L ea se  Ar ra n ge men t s  

 T h e  boa rd  s ha l l  a ppro ve  a n y  l e a se  a r r a n ge me n t s .  

 S u pe r v i s i on  o f  N on -S c ho o l  Gr ou ps  

 W he ne ve r  an y  sc ho o l  f ac i l i t y  i s  u se d  b y  no n -s ch oo l  g ro up s  o r  i nd i v id ua l s ,  

a  s ch oo l  e mp lo yee  ma y  b e  o n  du t y  t o  s e e  t ha t  t h e  bu i l d i n g  an d  eq u ip me n t  a r e  

p ro pe r l y  us ed .   A  sc ho o l  e mp lo yee  ma y  n o t  b e  r eq u i r e d  t o  b e  on  d u t y  wh en ,  i n  t h e  
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K G U s e  o f  Sc h oo l  F ac i l i t i e s  b y  C ommu ni t y  Gr ou ps   K G- 2  

p r in c ip a l ’ s  o p i n io n ,  i t  i s  n o t  ne ces sa r y .  

 In s u ra nce  a nd / o r  B o nd s  

 T h e  bo a rd ,  t h ro u gh  i t s  du l y  a u th o r i zed  a ge n t ,  r e s e r ves  t h e  r i gh t  t o  r eq u i r e  

b o nds  ( c a s h  o r  o th e rw i s e ) ,  i n su ran ce ,  o r  o th e r  da ma ge  de po s i t s ,  a cc ep t ab l e  t o  t he  

b oa rd  b e fo r e  a l l ow ing  u se  o f  t he  s ch oo l s ’  f a c i l i t i e s .   Use  i s  s ub j ec t  t o  l i mi t e d  

a cce s s  a nd  a va i l ab i l i t y .   An y  da ma ge s  o cc ur r i n g  du r in g  us e  wi l l  be  b i l l e d  t o  t he  

i nd i v id ua l  a nd /o r  o r ga n i za t i o n  r e n t i n g  t he  f ac i l i t y .  

 

A p pr o ve d :   M arc h  18 ,  20 19    
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Use of District Personal Property and Equipment                                                                   KGA 

 Requests for use of district personal property or equipment by outside tax-exempt organizations 

shall be submitted to the superintendent or the superintendent's designee.  Any request shall be granted or 

denied pursuant to guidelines for using personal property or equipment approved by the board.  The 

superintendent may establish a deposit or requirement for the purchase of insurance for use of district 

personal property or equipment before it is removed from the school grounds or other district property.  

The deposit will be paid to the principal or district office and will be refunded when the property or 

equipment is returned in working order. 

Lost, Stolen, or Damaged Property or Equipment  

 No request for use of district personal property or equipment shall be granted until the requestor 

executes a use agreement specifying such person will agree to pay the district fair market value for any 

district personal property or equipment that has been lost, stolen, or has suffered irreparable damage while 

in the requestor's possession.  For the purposes of this policy, "irreparable damage" shall include any 

damage severe enough that the cost to repair such equipment would be more than the fair market value of 

the district personal property or equipment.  If district personal property or equipment is returned 

damaged beyond normal wear and tear of acceptable use, the requestor shall be responsible for the cost to 

repair such personal property or equipment.  The district may also require the purchase of insurance. 

Personal Use 

 No district personal property or equipment shall be used by staff for personal reasons at school or 

away from its designated station without the prior approval of the superintendent; the building principal; 

or designee.  No district personal property or equipment shall be used by the superintendent for personal 

reasons at school or away from its designated location without the prior approval of the board of 

education. 

 Definition 

 District personal property means any property other than property that is land, buildings and 

property that is physically attached to land or buildings which is owned by or under the control of the 

school district. 

Approved:  August 8, 2022 
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K GB  R e cor de d  Ob ser va t io ns  ( Se e  J G G A)  K GB  

 U n le s s  o t he r wi se  p ro v i de d  i n  t h i s  po l i c y  o r  p o l i c y  J G G A,  i nd i v i du a l s  a r e  

p ro h ib i t ed  f ro m r e co r d i n g  s t u den t s ,  e mp lo ye es ,  an d / o r  bo a rd  me mb e r s  

s u r r ep t i t i o us l y  o r  t h r ou gh  t he  u se  o f  c on ce a l e d  a ud i o  a nd /o r  v i s ua l  r e co r d in g  

d e v i ce s .   T h i s  p r oh ib i t i on  i s  i n  e f f ec t  a t  s c ho o l ,  on  o r  i n  d i s t r i c t  p ro pe r t y ,  an d  a t  

me e t i n gs  a nd  c onf e r en ce s  he l d  f o r  e duc a t i o na l  o r  d i s c ip l i na r y  p u r po ses .    

 E x cep t io ns  t o  t h i s  p ro h ib i t i o n  i n c lu de  t he  use  o f  v id eo  s u r ve i l l an ce  

t h ro u gho u t  d i s t r i c t  f a c i l i t i e s  an d  i n  d i s t r i c t  ve h i c l e s ,  p ro v id ed  i n  ac co rda nc e  wi th  

J G G A;  t he  r ec o r d in g  o f  me e t i n gs  su b j ec t  t o  t he  K a ns as  Op en  M ee t i n gs  Ac t ;  t h e  

r eco rd i n g  o f  du e  p r oc es s  he a r i n gs  o r  s t u de n t  d i s c ip l i na r y  hea r i n gs  fo r  e v ide n t i a r y  

p u r po ses ;  r e co r d i n g  o f  s t ude n t s  f o r  u se  d u r i n g  t h e  s t u den t ’ s  e va lu a t i on  o r  

p ro v i s i on  o f  spe c i a l  e du ca t i on  s e r v i ce s  wi t h  t he  p r in c ip a l ’ s  p r i o r  pe r mi s s i on ;  an d  

t he  r ec o r d in g  o f  a  s ch o o l  s po ns ore d  ac t i v i t y ,  p r o gra m,  o r  e ven t  wh ich  i s  o pe n  t o  

t he  ge ne r a l  p ub l i c .    

 In d i v id ua l s  wi sh i n g  t o  r ec o rd  s t ud en t s ,  e mp lo ye es ,  o r  bo a rd  me mb e r s  a t  

s ch oo l ,  o n  o r  i n  d i s t r i c t  p r op e r t y ,  a t  b oa rd  me e t i n gs ,  o r  a t  mee t i n gs  a nd  

c on fe r e nc es  a s  p r e vi ous l y  de sc r ibe d  sha l l  f i r s t  n o t i f y  t he  su pe r in t en den t  o r  

b u i l d in g  p r in c ip a l  i n  a d va nc e .   I f  suc h  r ec o rd i n g  i s  no t  p ro h i b i t e d  b y  l a w o r  

p o l i c y ,  t he  a d mi n i s t r a t o r  ma y  a l l ow  th e  r e co r d i n g  an d  ma y  make  a r r a n ge men t s  t o  

r eco rd  o n  be ha l f  o f  t h e  d i s t r i c t .  

  

A p pr o ve d :   N o ve mb er  8 ,  20 21  

K AS B  Rec o mme n da t io n  – 6 /1 6  



Bullying by Parents KGC 

 (See EBC, GAAE, JDDC, KGD) 

 The board of education, in its commitment to provide a positive and productive learning and 

working environment for its students and staff in accordance with state law, prohibits bullying in any 

form by any student, staff member, or parent towards a student or a staff member on or while using 

school property, in a school vehicle, or at a school-sponsored activity or event.  For the purposes of this 

policy, the term “bullying” shall have the meaning ascribed to it in Kansas law. 

 The administration shall propose, and the board shall review and approve a plan to address 

bullying as prohibited herein. 

 Parents participating in prohibited bullying conduct aimed at district students and/or staff 

members may jeopardize their access to district facilities; district property; school sponsored activities, 

programs, and events; and/or district students and/or staff members through the district’s communication 

systems.  As appropriate, reports to local law enforcement will be filed to report criminal bullying 

behaviors. 

 This policy and the district bullying plan may be posted on the district’s website, and copies of 

such documents shall be made available to parents of current students upon request.  

 

Approved:  August 8, 2022 
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K GD D is ru pt i ve  Act s  a t  Sc h oo l  o r  Sc ho o l  A ct iv i t i e s  K GD 
 ( Se e  E BC ,  G A A E,  J CD B B ,  J D D C,  a nd  K GC )  
 
 D i s ru p t i ve  a c t s  a t  s ch oo l  o r  s ch oo l  sp o nso red  a c t i v i t i e s  w i l l  n o t  be  

t o l e r a t e d .  Pe r s on s  t h r ea t e n i n g  t h e  s a f e t y  o f  s t u de n t s ,  s c ho o l  pe r so nn e l ,  o r  o t he r  

p e r s on s ;  t o  da ma ge  sc ho o l  p r ope r t y ;  o r  t o  i n t e r f e r e  wi th  s c ho o l  o r  s ch oo l  ac t i v i t i e s  

o r  t he  e du ca t i on a l  p ro ce s s  wi l l  be  a s ke d  t o  l ea ve  t he  p r e mi s es .  

 T h e  s ch oo l  a d min i s t r a t i o n  an d  s t a f f  a r e  r e sp on s ib l e  f o r  ha nd l in g  a n y 

d i s t u rb an ce  ca us ed  by  a d u l t s  o r  s t ud en t s .   T he  f i na l  de c i s i on  f o r  d e t e r mi n i n g  i f  

a s s i s t a nce  i s  n eed ed  i s  t he  r e sp on s ib i l i t y  o f  t h e  s upe r in t e n den t  o r  s ch oo l  

p r i n c ip a l .   T he  su pe r i n t e nd en t  sh a l l  be  n o t i f i ed  o f  an y  s e r i o us  p r ob l e m a t  t h e  

s ch oo l .  

 P os se s s i on  o f  a  F i r e a r m  

 U n les s  o the r wi se  r e qu i r e d  b y  l a w o r  au t ho r i zed  b y  b oa r d  po l i c y ,  n o  pe r so n  

o th e r  t h an  a  l aw  en fo r ce me n t  o f f i c e r  s ha l l  po s se s s  a  f i r e a r m on  an y  d i s t r i c t  o w ne d 

o r  o pe r a t e d  p ro pe r t y ;  wi t h i n  a n y  d i s t r i c t  o w ne d  o r  o pe r a t e d  bu i l d i n g  o r  f ac i l i t y ;  

i n  a  s ch oo l  ve h i c l e ;  i n  a n  e mp lo yee ’ s  pe r so na l  ve h i c l e  b e ing  u s ed  t o  t r ans po r t  

s t ud en t s  o r  s c ho o l  s t a f f  i n  t he  p e r fo r ma nce  o f  j ob  d u t i e s  f o r  t he  d i s t r i c t ;  o r  a t  an y  

s ch oo l  sp on sor ed  ac t i v i t y ,  p r o g ra m,  o r  e ven t .   T hi s  p ro h i b i t i on  i nc l ud es  

p os ses s io n  o f  co nc ea l e d  an d /o r  ope n l y  c a r r i e d  w ea po ns ;  h ow e ver ,  suc h  p r oh i b i t i on  

s ha l l  no t  a pp l y  t o  t he  s t o r a ge  o f  a  ha nd gu n  i n  a cco rda nc e  wi th  a pp l i ca b l e  l aw .  

 A p pr opr i a t e  s i gns  s ha l l  be  c on sp i cu ou s l y  p os t ed  a s  d i r ec t e d  b y  t h e  b oa r d  

a nd  r e q u i r e d  b y  l a w .  

 A n yo ne  i n  v io l a t i on  o f  t h i s  po l i c y  sh a l l  b e  d i r e c t e d  t o  l ea ve  t he  p r e mi ses  

i mme d ia t e l y  a nd  no t  r e tu r n  wi t ho u t  p r i o r  a pp ro va l  f ro m t he  bu i l d in g  a d min i s t r a to r  
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K GD D is ru pt i ve  Act s  a t  Sc h oo l  o r  Sc ho o l  A ct iv i t i e s  K GD- 2  

o r  su pe r i n t e nd en t .   F a i l u r e  t o  co mp l y  wi t h  su ch  o rd e r  wi l l  r e su l t  i n  a  r e por t  t o  

l a w  e n f o rce me n t .  

  

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  6 / 99 ;  7 /0 3 ;  6 / 06 ;  4 / 07 ;  7 /1 2 ;  6 / 13 ;  6 /1 5 ;  9 / 18 ;  12 / 18  
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K GD A   P ub l i c  C o nd u ct  o n  Sc ho o l  P ro pe r ty  K GD A 

 T h e  s up e r i n t e nd en t  ma y  d e n y  a cce s s  t o  t h e  s c ho o l  bu i l d i n gs ,  f ac i l i t i e s ,  

a nd /o r  gr ou nd s  o f  t he  d i s t r i c t  t o  p e r s ons  w h o  ha ve  n o  l a wfu l  b us i ne s s  t o  p u r s ue  

a t  t he  s c ho o l ,  pe r so ns  wh o  a r e  a c t i n g  i n  a  ma n ne r  d i s r up t i ve  o r  d i s t u rb i n g  t o  t he  

n o r ma l  ed uca t i o na l  f u nc t i o ns  o f  t h e  s c hoo l ,  o r  pe r s on s  w ho  a r e  o n  sc ho o l  

p ro pe r t y  i n  v i o l a t i o n  o f  Bo a rd  a nd / o r  b u i l d in g  po l i c y .   A d min i s t r a t i ve  p e r s on ne l  

ma y  d e ma n d  i de n t i f i c a t i o n  an d  e v ide nc e  o f  qu a l i f i ca t i on  f o r  ac ces s  o f  an yo ne  

d es i r i n g  t o  us e  o r  come  u po n  t h e  p r e mi ses  o f  t he  p a r t i c u l a r  s ch o o l  o r  f ac i l i t y .  

 P e r so ns ,  i nc l ud i n g  pa ren t s  o r  p e r s on s  a c t i n g  a s  pa re n t s ,  w ho  ha ve  

l e g i t i ma te  r e a s ons  f o r  b e in g  on  s ch oo l  p ro pe r t y  mu s t  ne ve r t he l e s s  a b id e  b y  

p o l i c i e s  a do p t e d  b y  t h e  bo a r d  a nd  bu i l d ing  p o l i c i e s  s pe c i f i ca l l y  a pp l i ca b l e  t o  

e ac h  s ch oo l .   Su ch  bu i l d i n g  po l i c i e s  s ha l l  be  pu b l i s he d  a nn ua l l y  i n  t he  s ch oo l  

h an db oo k  an d  sh a l l  be  p os t ed  a t  t he  s c ho o l  i n  a  c on sp i cu ous  p l a ce  v i s i b l e  t o  a l l  

w h o  en t e r  t h e  p r e mi se s .   V i s i t o r s  mu s t  s ec u re  a nd  we a r  a  v i s i t o r ' s  p as s  t o  en t e r  

s ch oo l  b u i l d in gs  d u r in g  t h e  s ch oo l  da y .  

 A n yo ne  wh o  r e f use s  o r  f a i l s  t o  l ea ve  d i s t r i c t  bu i l d i n gs ,  f a c i l i t i e s ,  a nd / o r  

g r o un ds  a f t e r  be i n g  r e qu es t ed  t o  d o  so  b y  a n  au t ho r i ze d  d i s t r i c t  e mp lo yee  s ha l l  

b e  co ns i de r ed  t o  be  t r e sp as s in g  i n  v i o l a t i o n  o f  K a nsa s  l a w.   I n  s uc h  cas e ,  t he  

p o l i ce  w i l l  be  c on t ac t e d ,  an d  a r r e s t  an d  c r i mi na l  c ha r ges  ma y  r e su l t .  

 T h e  a d mi n i s t r a t i on  wi l l  d e t e r min e  i f  t he  i n d i v id ua l  wh o  ha s  bee n  a s ke d  t o  

l e a ve  a  d i s t r i c t  b u i l d i n g ,  f ac i l i t y ,  o r  gr oun ds  i s  a l l o we d  to  r e tu rn  i n  t he  

f u tu r e .   I f  t h e  i nd i v id ua l  i s  no t  t o  r e tu r n  i n  t he  f u tu r e ,  t he  ap pr opr i a t e  

“ N ot i f i ca t i on ”  i s  t o  b e  s e n t  t o  t h e  i nd i v id ua l .  

 

A p pr o ve d :   M arc h  18 ,  20 19   

K AS B  Rec o mme n da t io n  –  6 / 14 ;  9 /1 8 ;  12 /18
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KH    Gi f t s  t o  Sc h oo l s  ( See  G AJ  a nd  J L)  KH 

 A n y  o r gan i za t i on  o r  i nd i v id ua l  ma k in g  a  g i f t  t o  t he  d i s t r i c t  s ha l l  ha ve  t he  

p r io r  a pp ro va l  o f  t he  b oa r d .   Al l  g i f t s  wi l l  b e  r e ga rd ed  a s  d i s t r i c t  p ro pe r t y .  

 P e r so ns  o r  o r gan i za t i on s  de s i r i n g  t o  ma ke  g i f t s  t o  t h e  s c ho o l s  sh ou l d  

c on t ac t  t he  su pe r in t en de n t .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  3 / 00 ;  4 /0 7 ;  9 / 18  
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KI    Di s t r i bu t in g  Ma ter ia l s  i n  Sc h oo l s  (S ee  J H C A,  J K  a nd  JR  e t  s e q . )  KI  

 T h e  d i s t r i bu t i on  o f  ma t e r i a l s  i n  s ch oo l  bu i l d i n gs  o r  o n  t he  g ro u nds  o f  t he  

d i s t r i c t  sh a l l  b e  su b j e c t  t o  r e a s on ab l e  t i me ,  p l ace  a nd  ma nn e r  o f  r e s t r i c t i on s .   T he  

s up e r i n t e nde n t  r e s e rve s  t h e  r i gh t  t o  r e v i e w  a l l  ma t e r i a l s  p r i o r  t o  d i s t r i bu t i on  t o  

e ns u re  t h a t  t he  ma t e r i a l s :  d o  no t  v io l a t e  an y  po l i c y  o r  r e gu l a t i o n  o f  t he  b oa r d ;  

w i l l  n o t  ma t e r i a l l y  o r  su bs t an t i a l l y  i n t e r f e r e ,  d i s ru p t  o r  i mp e de  t h e  o pe r a t i on  o f  

t he  s c ho o l ;  ca us e  ma te r i a l  o r  s ub s t a n t i a l  d i so rd e r ,  i n va s io n  o r  i n f r i n ge me n t  u po n  

t he  r i gh t s  o f  o th e r  s t u de n t s  o r  s t a f f ;  o r  end an ge r  t he  s a f e t y  o f  o th e r s .  

 M a te r i a l s  P ro duc ed  by  O u t s i de  G ro ups - In c l u d in g  Re l i g i ou s  Ma t e r i a l s  

 T h e  a d min i s t r a t i o n  r e se r ves  t h e  r i gh t  t o  r e fus e  o r  den y  d i s t r i bu t i o n  o f  a n y  

ma t e r i a l s  t o  s t u den t s  o r  s t a f f  b y  no n -c u r r i cu l a r  gr o ups ,  n on-s p o ns ore d  gr ou ps ,  

o u t s i de  i n d i v i du a l s ,  s pe a ke r s ,  o r  o t he r  g ro u ps  i n  ac co r da nce  w i t h  t h i s  p o l i c y  o r  

r e gu l a t i on  a d op t e d  by  t he  boa rd .   Di s t r i b u t o r s  o f  ma te r i a l s  ma y  b e  r eq u i r ed  t o  

p l ac e  a  d i s c l a i mer  o f  s c ho o l  s po nso r sh i p  on  an y  ma te r i a l s  o r  l i t e r a tu r e .   No  

s t ud en t  sha l l  be  f o r ce d  t o  p a r t i c i p a t e  i n  t he  d i s t r i bu t i on  o r  r e ce i p t  o f  a n y  no n -

s ch oo l  ma te r i a l s  i n  t h e  s ch oo l s .   T he  d i s t r i bu t i o n  o f  an y  ma t e r i a l s  i n  v i o l a t i o n  o f  

t h i s  po l i c y  ma y  r e s u l t  i n  s usp en s io n ,  ex pu l s io n ,  t e r mi na t i on  o r  o th e r  d i s c i p l i n e  o f  

t he  s t ude n t  o r  s t a f f  i n vo l ved .  

 M a te r i a l s  

 E x cep t  a s  ma y  o t he rw i se  b e  au t ho r i zed  b y  t h e  s up e r i n t en de n t ,  on l y  

i n fo r ma t i on  r e l a t ed  t o  s c ho o l  sp ons ore d  o r  s t ud en t  cu r r i c u l a r  gr ou ps ,  e ve n t s  

l i n ked  t o  i n d i v id ua l  s ch oo l s ,  o r  a c t i v i t i e s  s po ns ore d  b y  gr oup s  pa r tne r in g  wi t h  

s ch oo l s  sh a l l  be  a l l ow e d  to  b e  d i s t r i b u t e d  d i r ec t l y  t o  s t u den t s / f a mi l i e s ,  i . e .  PT O,  

b o os t e r  c l ub s ,  c i t y  o f f i ce s ,  ch a mb er  o f  co mme r c e  o f f i c e s ,  r ec r ea t i on  o f f i ce s  a nd  

p u b l i c  l i b r a r y  s ys t e ms  wi t h in  t h e  d i s t r i c t  b o un da r i e s .   T he  s upe r in t en de n t  ma y  
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KI    Di s t r i bu t in g  Ma ter ia l s  i n  Sc h oo l s  KI -2  

a pp ro ve  ma t e r i a l s  t o  b e  po s t e d  o n  t he  Commu n i t y  B u l l e t i n  Boa rd  t h a t  i s  l oca t ed  

o n  t h e  d i s t r i c t  web s i t e .  

 P o l i t i ca l  Ca mp a i gn  M ate r i a l s  

 T h e  bo a rd  e nc ou ra ges  r e s po ns ib l e  u se  o f  p o l i t i ca l  ma te r i a l s  a s  p a r t  o f  t he  

b oa rd -a p pro ve d  cu r r i c u l u m.   No  s t ud en t  s ha l l  be  fo r ce d  t o  p a r t i c i pa t e  i n  t he  

d i s t r i bu t i o n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma t e r i a l s .  

 A d ve r t i s i n g  i n  t he  S ch o o l s  

 N o  ad ve r t i s i n g  fo r  co mme r c i a l  pu r po se s  s ha l l  b e  p e r mi t t ed  i n  t he  s c ho o l  

b u i l d in gs  o r  o n  t he  gr ou nd s  o f  t he  d i s t r i c t  wi t ho u t  p r i o r  boa rd  ap pro va l .   

A d ve r t i s i n g  i n  s t u den t  pu b l i ca t i on s  sh a l l  b e  r e gu l a t ed  b y  r u l e s  an d  r e gu l a t i o ns  

d e ve lo pe d  b y  t he  sup e r i n t e nd en t .   A d ve r t i s i n g  i n  t he  s t ud en t  p ub l i ca t i o ns  ma y  

p ro mo te  p ro duc t s  by  b ra nd  na me .   A ds  p r o mo t in g  t he  s a l e  o f  an y  co n t r o l l e d  

s ub s t a nce ,  d r u g  p a ra ph e rn a l i a  o r  an y  o th e r  i l l e ga l  ma t e r i a l  o r  ac t i v i t y  a r e  

p ro h ib i t ed .  

 M a i l i n g  L i s t s  

 N o  ma i l i n g  l i s t s  o f  s t u de n t s  sh a l l  b e  g i ve n  t o  i n d i v id ua l s ,  o r gan i za t i o ns  or  

ve n do r s  fo r  t he  p u rpo se  o f  d i s t r i b u t i n g  ma t e r i a l s .  
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Disposal of District Property KK 

 (See DFM) 

 Except when disposing of a school district building, the board may dispose of property in a 

manner the board deems to be in the district’s best interest.  Whenever such excess district property is to 

be sold at auction, all sales shall be to the highest bidder.  No credit shall be extended. 

 Disposal of a School District Building 

 Within 30 days after the board of education adopts a resolution to dispose of a school district 

building, the board shall submit written notice of its intention to dispose of such building to the 

legislature. Such notice shall be filed with the chief clerk of the house of representatives and the secretary 

of the senate and shall contain the following: 

• A description of the school district's use of such building immediately prior to the decision to 

dispose of such building; 

•  the reason for such building's disuse and the decision to dispose of such building; 

• the legal description of the real property that is to be disposed; and 

• a copy of the resolution adopted by the board of education. 

 Upon receipt of the notice, the legislature may adopt a concurrent resolution state the legislature’s 

intention that the state acquire the school district building in the following manner. 

 If the notice is received by the legislature during a regular legislative session, the legislature shall 

have 45 days to adopt a concurrent resolution as outlined below. 

 If the notice is received when the legislature is not in regular session, then the legislature shall 

have 45 days from the commencement of the next regular session to adopt a concurrent resolution as 

outlined below. 

 If the legislature does not adopt a concurrent resolution as outlined below within the 45-day 

period, then the school district may proceed with the disposition of such school district building in 

accordance with state law. 

 Such concurrent resolution shall include: 

• The name of the school district that owns such building; 

• the information contained in the written notice as outlined above; and 

• the state agency that intends to acquire such building and the intended use of such building 

upon acquisition. 

 

 



Disposal of District Property KK-2 

 Upon adoption of a concurrent resolution, the state agency named in such resolution shall have 

180 days to complete the acquisition of such school district building and take title to the real property. 

Upon request of the state agency acquiring the school district building, the legislative coordinating 

council may extend the 180-day period for a period of not more than 60 days.  

 The board shall not sell, gift, lease or otherwise convey such building or any of the real property 

described in the written notice or take any action or refrain from taking any action that would diminish the 

value of such property during the 180-day period or any extension thereof.  

 If the state agency does not take title to the property within the 180-day period or any extension 

thereof, then the school district may proceed with disposition of such school district building in 

accordance with state law and any written agreements entered into between such state agency and the 

school district. 

 For purposes of this policy, the term "state agency" means any state agency, department, 

authority, institution, division, bureau, or other state governmental entity. 

 

Approved:  August 14, 2023 
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KM    Vi s i tor s  to  t he  S ch oo l  KM 

 T h e  b oa r d  e nc ou ra ges  pa t ro ns  an d  pa re n t s  t o  v i s i t  d i s t r i c t  f a c i l i t i e s .   Pa t r on  

v i s i t s  sha l l  be  s c he du l e d  wi t h  t he  t e ac he r  an d  t h e  bu i l d i n g  p r in c i pa l .  

 N o t i ce s  sh a l l  be  p os t e d  i n  s c ho o l  b u i l d in gs  t o  r eq u i r e  v i s i t o r s  t o  che c k  i n  

a t  t he  o f f i c e  be f o re  p ro cee d in g  t o  c on t ac t  a n y  o t he r  pe r so n  i n  t h e  bu i l d i n g  o r  on  

t he  gr ou nd s .  

 A n y  pe r s on  wh o  v i s i t s  a  bu i l d i n g  a nd / o r  g r ou nd s  o f  t he  d i s t r i c t  w i l l  be  

u n de r  t he  j u r i sd i c t i o n  o f  t he  b u i l d i n g  p r in c ip a l  wh o  sha l l  be  r e s po ns i b l e  fo r  

d e ve lo p i n g  ru l e s  and  r e gu l a t i on s  go ve rn in g  t he  p r e se nce  o f  v i s i t o r s  i n  t he  

b u i l d in gs .  

 T h e  p r i nc i pa l  has  au t ho r i t y  t o  r e que s t  a s s i s t a nc e  f ro m l a w en f o rc e men t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i l d in gs  o r  g ro un ds  r e f use s  t o  l e a ve  o r  c r ea t e s  a  

d i s t u rb an ce .   V i o l a t i o n  o f  t h i s  r u l e  ma y  l ea d  t o  r e mo va l  f r om t he  b u i l d in g  or  

g r o un ds  an d  d en i a l  o f  f u r t he r  ac ces s  t o  t he  b u i l d i n g  o r  g r ou nds .   V i o l a t o r s  o f  t h i s  

b oa rd  p o l i c y  ma y  b e  s ub j ec t  t o  t he  s t a t e  t r e sp as s  l aw .  
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KM A T o ba cc o-F re e  Sc ho o l  Gr ou n ds  f or  Vi s i tor s  KM A 

 ( Se e  G A O C an d  J C DA A )  

 T h e  us e  o f  a n y  t ob acc o  p r od uc t  b y  pa r en t s ,  c on t r ac t o r s ,  vo lu n t e e r s ,  a nd  a l l  

o th e r  v i s i t o r s  i s  p r oh ib i t ed  a t  a l l  t i mes  i n  an y  d i s t r i c t  f a c i l i t y ;  i n  s ch oo l  o wn ed  

o r  op e ra t ed  p r op e r t y .  

 T h e  f o l l ow in g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “T oba cc o  p ro du c t ”  me a n s  a n y  p ro du c t  t h a t  i s  ma de  f ro m o r  d e r i ve d  f ro m 

t ob acc o ,  o r  t ha t  c on t a i ns  n i c o t i ne ,  t ha t  i s  i n t e nde d  f o r  h u ma n  c on su mp t io n  o r  i s  

l i ke l y  t o  be  co ns u me d ,  w he t he r  s mo ke d ,  h ea t ed ,  c he we d ,  abs o r bed ,  d i s s o l ved ,  

i nh a l ed ,  o r  i n ge s t e d  b y  a n y  o t he r  me an s ,  i nc l ud i n g ,  b u t  no t  l imi t ed  t o ,  e l e c t ro n i c  

n i c o t i n e  de l i ve r y  s ys t e m (h e rea f t e r  “ E ND S ”) ,  c i ga re t t e s ,  c i ga r s ,  p i pe  t o ba cco ,  

c he wi n g t o bac co ,  s nu f f ,  o r  sn us .  T o bac co  p r od uc t s  a l so  me a ns  an y  c o mp on en t  or  

a cce s s o r y  us ed  i n  t he  co ns u mpt io n  o f  a  t o ba cc o  p ro duc t ,  su ch  a s  f i l t e r s ,  r o l l i n g  

p ap e r s ,  p i pes ,  ch a r g i n g  d e vi ces ,  ca r t r i dge s ,  an d  an y  su bs t an ce  u se d  i n  E N DS ,  

w h e th e r  o r  no t  t h e y  co n t a i n  n i c o t i n e .  Th i s  de f in i t i on  d oes  n o t  i nc lu de  F D A -

a pp ro ved  Nic o t i n e  Rep l ac e me n t  T h e ra p i e s  i nc l ud i n g  t r a ns de r ma l  n i c o t i ne  pa t ch es ,  

n i c o t i n e  gu m,  an d  n i c o t i ne  l o zen ge s .  

 “ E l ec t r on i c  n i c o t i n e  de l i ve r  s ys t e m”  o r  “ E N DS ”  me an s  a n y  d e v i ce  t h a t  

d e l i ve r s  a  va por i ze d  so l u t i o n  ( i nc lu d in g  n i c o t i n e ,  T H C,  o r  any  o t he r  su bs t an ce )  

b y  me an s  o f  c a r t r i d ge s  o r  o t he r  c he mic a l  d e l i ve r y  s ys t e ms .  S uc h  de f i n i t i on  sh a l l  

i nc l ude ,  b u t  ma y  no t  b e  l i mi t e d  t o ,  an y  e l ec t ro n i c  c i ga r e t t e ,  va pe  pen ,  h oo ka h  pe n ,  

c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  vap or i ze r .  
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Complaints KN 

 (See BCBI, GAAC, GAACA, GAAB, GAAF, IF, IKD, JCE, JGEC, JGECA, and KNA) 

 General Complaints 

 The board encourages all complaints regarding the district to be resolved at the lowest possible 

administrative level.  If the investigation and determination procedures of a complaint are not regulated in 

another board policy or the negotiated agreement, as applicable, it will be designated a general complaint 

subject to processing under this policy. Whenever a general complaint is made directly to the board as a 

whole or to a board member as an individual, it will be referred to the administration for study and 

possible resolution.  

 Informal Complaint Procedures 

 The building principal shall attempt to resolve general complaints in an informal manner at the 

building level.  Any school employee who receives a general complaint shall inform the individual of the 

employee’s obligation to report the complaint and any proposed resolution of the complaint to the 

building principal.  The building principal shall discuss the complaint with the individual to determine if 

it can be resolved.  If the matter is resolved to the satisfaction of the individual, the building principal 

shall document the nature of the complaint and the proposed resolution of the complaint and forward this 

record to the district compliance coordinator.  Within 20 days after the complaint is resolved in this 

manner, the principal shall contact the complainant to determine if the resolution of the matter remains 

acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the discussion with the 

principal, or if the individual does not believe the resolution remains acceptable, the individual may 

initiate a formal complaint.  

Formal Complaint Procedures 

• A formal complaint shall be filed in writing and contain the name and address of the person 

filing the complaint.  The complaint shall briefly describe the alleged violation.  If an 

individual does not wish to file a written complaint, and the matter has not been adequately 

resolved through the informal procedures of this policy, the building principal may initiate 

the complaint.  Forms for filing written complaints are available in each school building 

office and the central office. 

• A complaint should be filed as soon as possible after the conduct occurs but not later than 180 

days after the complainant becomes aware of the alleged violation, unless the conduct 

forming the basis for the complaint is ongoing. 

 

 

 

 



Complaints KN-2 

• If appropriate, an investigation shall follow the filing of the complaint.  If the complaint is 

against the superintendent, the board may appoint an investigating officer.  In other instances, 

the investigation shall be conducted by the building principal, the compliance coordinator, or 

another individual appointed by the board or the superintendent.  The investigation shall be 

informal but thorough.  The complainant and the respondent will be afforded an opportunity 

to submit written or oral evidence relevant to the complaint and to provide names of potential 

witnesses who may have useful information. 

• A written determination of the complaint’s validity and a description of the resolution shall 

be issued by the investigator, and a copy will be forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated deadline 

for completion.  In no event shall the issuance of the written determination be delayed longer 

than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student or staff member be subject 

to discipline, the specifics will not be included in the written determination provided to 

the parties to protect the privacy rights of the student or staff member. 

o If the investigation results in a recommendation that a student be suspended or expelled, 

procedures outlined in board policy and state law governing student suspension and 

expulsion will be followed. 

o If the investigation results in a recommendation that an employee be suspended without 

pay or terminated, procedures outlined in board policy, the negotiated agreement (as 

applicable), and state law will be followed. 

• Records relating to complaints filed and their resolution shall be forwarded to and maintained 

in a confidential manner by the district compliance coordinator. 

 Appeal Procedures 

 The complainant or respondent may appeal the determination of the complaint.  Appeals shall be 

heard by the district compliance coordinator, a hearing officer appointed by the board or superintendent, 

or by the board itself.  The request to appeal the determination shall be made within 20 days after the date 

of the written determination of the complaint at the lower level.  The appeal officer shall review the 

evidence gathered by the investigator at the lower level and the investigator’s report and shall afford the 

complainant and the respondent an opportunity to submit further evidence, orally or in writing, within 10  

 

 

 



Complaints KN-3 

days after the appeal is filed.  Whenever an appeal officer is appointed to review an appeal, the appeal 

officer will prepare a written report to the board within 30 days after the appeal is submitted for decision. 

If the appeal officer anticipates a written report will not be issued within 30 days after the filing of the 

appeal, the appeal officer shall provide written notification to the parties including an anticipated deadline 

for completion. In no event shall the issuance of the written report be delayed longer than 10 days from 

the conclusion of the investigation.  The board shall render its decision not later than the next regularly-

scheduled meeting of the board following the receipt of the report and provide the parties with a notice of 

the result of the appeal.  Any matter determined by the board in accordance with this process shall be 

valid to the same extent as if the matter were fully heard by the board without an appeal officer. 

• Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department 

of Education, the Equal Employment Opportunity Commission, or the Kansas Human Rights 

Commission. 

If it is determined at any level that a violation of board policy or school rules occurred, the district 

will take prompt, remedial action to prevent its reoccurrence.  The district prohibits retaliation or 

discrimination against any person for participating in the complaint process; or making a complaint, 

testifying, assisting, or participating in any investigation, proceeding, or hearing. 

Complaints About Discrimination on the Basis of Sex 

 Complaints regarding alleged discrimination on the basis of sex, as prohibited by Title IX of the 

Education Amendments of 1972 and other federal and state laws regulating such discrimination and 

discriminatory harassment, shall be handled in accordance with the procedures outlined in board policies 

GAAC, for staff, and JGEC, for students, and shall be directed to the Title IX Coordinator at Director of 

Human Resources, 143 S. Meridian Ave., Valley Center, Kansas 67147, (316) 755-7000. 

Complaints About Discrimination or Discriminatory Harassment Not on the Basis of Sex 

 Discrimination against any individual on the basis of race, color, national origin, sex, disability, 

age, genetic information, or religion in the admission to, access to, treatment, or employment in the 

district’s programs and activities is prohibited.  Assistant Superintendent, 143 S. Meridian Ave., Valley 

Center, Kansas 67147, (316) 755-7000 has been designated to coordinate compliance with 

nondiscrimination requirements contained in Title VI and Title VII of the Civil Rights Act of 1964 (with 

the exception of discrimination on the basis of sex), Section 504 of the Rehabilitation Act of 1973, and 

the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, the Personal 

Responsibility Work Opportunity Reconciliation Act of 1996, and the Food Stamp Act of 1977, as 

amended. 

 For more information regarding what qualifies as discrimination or harassment on the basis of 

race or disability, see board policies GAACA applying to staff members and JGECA applying to students.  



Complaints KN-4  

 For information regarding the investigation or resolution process for complaints of discrimination 

or discriminatory harassment not involving sex-based conduct or district child nutrition programs, see 

board policies GAAB for staff members and JCE for students. 

Complaints Concerning Child Nutrition Programs 

 Complaints alleging discrimination in child nutrition programs offered by the district shall be 

handled in accordance with the procedures outlined in board policy KNA. 

Complaints About Policy 

 The superintendent or the superintendent’s designee shall report any unresolved complaint about 

policies to the board at the next regularly scheduled board meeting. 

Complaints About Curriculum 

 The superintendent or the superintendent’s designee shall report a failure to resolve any 

complaint about curriculum to the board at the next regularly scheduled board meeting.  See board policy 

IF for complaints dealing with textbooks and instructional materials. 

Complaints About Instructional Materials 

 The building principal or the building principal’s designee shall report any unresolved complaint 

about instructional materials to the superintendent promptly after receiving the complaint.  See board 

policy IF. 

Complaints About Facilities and Services 

 The superintendent or the superintendent’s designee shall report any unresolved complaint about 

facilities and services to the board at the next regularly scheduled board meeting.  

Complaints About Personnel 

 The superintendent, the building principal, or a designee involved shall report any unresolved 

complaint about personnel to the board at the next regularly scheduled board meeting. 

Complaints About Emergency Safety Intervention Use 

 Complaints concerning the use of emergency safety interventions by district staff shall be 

addressed in accordance with the local dispute resolution process outlined in board policy GAAF. 

Complaints About School Rules 

 Any student may file a complaint with the principal concerning a school rule or regulation that 

applies to the student.  The complaint shall be in writing, filed within 20 days following the application of 

the rule or regulation, and must specify the basis for the complaint.  The principal shall investigate the 

complaint and inform the student of the resolution within 10 days after the complaint is filed. 

 

Approved: August 14, 2023   
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K N A  C o m p l a i n t s  R e g a r d i n g  C h i l d  N u t r i t i o n  P r o g r a m s  K N A  

 D i s c r i mi n a t i o n  a ga i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  

n a t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e t a l i a t i o n  f o r  p r i o r  c i v i l  r i gh t s  a c t i v i t y  

i n  a n y  p r o gr a m o r  a c t i v i t y  c o n d u c t e d  o r  f u n d e d  b y  t h e  U n i t e d  S t a t e s  

D e p a r t me n t  o f  A gr i c u l t u r e  i s  p r o h i b i t e d .  T h e  a s s i s t a n t  s u p e r i n t e n d e n t ,  1 4 3  S .  

M e r i d i a n  A ve . ,  V a l l e y  C e n t e r ,  K a n s a s   6 7 1 4 7 ,  ( 3 1 6 )  7 5 5 -7 0 0 0  h a s  b e e n  

d e s i gn a t e d  t o  c o o r d i n a t e  c o mp l i a n c e  w i t h  n o n d i s c r i mi n a t i o n  r e q u i r e me n t s  

c o n t a i n e d  i n  T i t l e  V I  o f  t h e  C i v i l  R i gh t s  A c t  o f  1 9 6 4 ,  A me r i c a n s  w i t h  

D i s a b i l i t i e s  A c t ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  A c t  o f  1 9 7 3 ,  A ge  

D i s c r i mi n a t i o n  A c t  o f  1 9 7 5 ,  P e r s o n a l  R e s p o n s i b i l i t y  W o r k  O p p o r t u n i t y  

R e c o n c i l i a t i o n  A c t  o f  1 9 9 6 ,  a n d  t h e  F o o d  S t a mp  A c t  o f  1 9 7 7 ,  a s  a m e n d e d .  

 C o mp l a i n t s  A b o u t  D i s c r i mi n a t i o n  i n  C h i l d  N u t r i t i o n  P r o gr a ms  

 T o  f i l e  a  c o mp l a i n t  o f  d i s c r i mi n a t i o n  r e ga r d i n g  c h i l d  n u t r i t i o n  p r o gr a ms  

o f f e r e d  b y  t h e  d i s t r i c t ,  c o mp l e t e  t h e  U S D A  P r o gr a m D i s c r i mi n a t i o n  C o mp l a i n t  

F o r m ( A D -3 0 2 7 )  a t :  h t t p : / / w w w . a s c r . u s d a . go v / c o mp l a i n t _ f i l i n g_ c u s t . h t ml ;  o r  

w r i t e  a  l e t t e r  a n d  p r o v i d e  t h e  i n f o r ma t i o n  r e q u e s t e d  i n  t h e  f o r m.   T o  r e q u e s t  a  

c o mp l a i n t  f o r m,  c a l l  ( 8 6 6 )  6 3 2 -9 9 9 2 .  

S u b mi t  t h e  c o mp l e t e d  f o r m t o :  

U . S .  D e p a r t me n t  o f  A gr i c u l t u r e  
O f f i c e  o f  t h e  A s s i s t a n t  S e c r e t a r y  f o r  C i v i l  R i gh t s  
1 4 0 0  In d e p e n d e n c e  A ve n u e ,  S W  
W a s h i n g t o n ,  D . C .  2 0 2 5 0 -9 4 1 0 .  
F A X :  ( 2 0 2 )  6 9 0 -7 4 4 2  
E ma i l :  p r o gr a m. i n t a ke @u s d a . go v  
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