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E A  Go al s  an d  O bj ec t i ves  E A  

 T h e  d i s t r i c t ' s  bu s in es s  a f f a i r s  sh a l l  be  ma na ge d  i n  t h e  mo s t  e co no mi ca l  a nd  

e f f i c i en t  ma nn e r  po s s i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nage  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B  B u i ld in gs  a nd  Gr oun d s  M a na geme nt  E B  

 A l l  d i s t r i c t  b u i l d in gs  a nd  p ro pe r t y  s ha l l  be  ma in t a in ed  a nd  i nsp ec t ed  on  a  

r e gu l a r  b as i s .  

 T h e  su pe r in t en den t  s ha l l  de ve l op  a  c o mp re hen s i ve  p r o gra m w h ich  wi l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o w ne d  p r ope r t y .  

 

A p pr o ve d :   M arc h  18 ,  20 19   

K AS B  Rec o mme n da t io n  -  04 /0 7 ;  9 /1 8  

 



Insurance Program EBA 

 All district-owned property, real and personal, will be insured to cover losses from natural causes, 

fire, vandalism, and other casualties.  Insurance shall also cover theft of district monies. 

Liability Other Than for Vehicles 

 To the extent permitted by law, the board may insure all employees against legal action arising 

out of the performance of any authorized duties.  The board may also purchase insurance covering loss 

resulting from student participation in a work-based learning program authorized by the district. The 

board may authorize the district to join a group-funded pool to provide insurance coverage for the district. 

 The district may designate one or more insurance agents of record.  The superintendent may work 

with the insurance agent of record or group-funded pool to develop adequate insurance programs and/or 

proposals covering the district's employees and property. 

 

Approved:  August 8, 2022 

KASB Recommendation - 4/07; 6/22 
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E B B S af e ty  ( Se e  J B H )  E B B 

 T h e  d i s t r i c t  s ha l l  make  r ea so na b l e  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r on me n t  

f o r  s t u de n t s  a nd  e mp l o yees .  

 S a f e t y  Ru l e s  

 T h e  s upe r in t en de n t  an d  s t a f f  sh a l l  de ve l op  n ece s sa r y  r u l e s  a nd  r e gu l a t i on s  

f o r  s t u de n t  s a f e t y  i n  s ch oo l  a nd  a t  s ch oo l  a c t i v i t i e s .  

 S a f e t y  Un i t  

 T ea ch e r s  w ho  ins t ru c t  i n  ha za r do us  c u r r i cu lu m a re as  wi l l  t e ach  a  u n i t  eac h  

ye a r  o r  s e mes t e r  d ed i c a t e d  t o  s a f e t y  r u l e s  i n he ren t  i n  t he  p a r t i cu l a r  su b j ec t  ma t t e r .  

 A p pr opr i a t e  s a f e t y  s i gn s ,  s l o gans ,  o r  o t he r  s a f e t y  i t e ms  sh a l l  be  po s t e d  on  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da n ge ro us  de v i c es  o r  ma ch in e r y .  

 N o  s tu den t  wi l l  be  pe r mi t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o ry  

kn o w led ge  o f  t h e  s a f e t y  r u l e s  a r e  de mo n s t r a t e d  t o  t he  t e ach e r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t he  s c ho o l  yea r .  

 W arn i n g  S ys t e m 

 T h e  b oa r d  wi l l  s ee k  t o  c oo pe ra t e  wi t h  l oca l  go ve rn me n t  o f f i c i a l s ,  

e me r gen c y p re pa red ne ss  au t ho r i t i e s ,  an d  o th e r  r e l a t ed  s t a t e  age n c i e s  t o  ma i n t a i n  

a de qu a t e  d i s a s t e r  w ar n in g  s ys t e ms .  

 S a f e t y  In sp ec t i on s  

 T h e  su pe r in t en de n t ,  b u i l d in g  p r in c ip a l s ,  an d / o r  ma i n t e na nce  pe r so nne l  w i l l  

r e gu l a r l y  i n spe c t  ea ch  a t t e nda nc e  ce n t e r ,  p l a ygr ou nd  a nd  p l a ygr o un d  eq u ip me n t ,  

b o i l e r s ,  b l e ac he r s ,  an d  o t he r  a pp ro pr i a t e  a r eas  t o  s ee  t ha t  t he y  a r e  a de qu a t e l y  

ma i n t a ine d .   Wr i t t en  r ec o r ds  o f  t hes e  i n sp ec t i on s  sh a l l  be  ma in t a i ned .   
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E B B S af e ty  E B B -2  

 I f  r ep a i r s  a r e  nec es sa r y ,  t h e  i n d i v i du a l  co n duc t i n g  t h e  i n ves t i ga t i on  s ha l l  

i mme d ia t e l y  i n fo r m th e  bu i l d i n g  p r in c ip a l ,  su pe r i n t e nd en t ,  o r  imme d ia t e   

s up e r v i so r  i n  wr i t i ng .   Ne ces sa r y  s t e ps  e i t he r  t o  r ep a i r  o r  t o  r e mo ve  t he  d e fe c t  

w i l l  b e  t a ken  a s  s oo n  a s  po s s i b l e .   An y  de fe c t s  n o t  i mme d ia t e l y  r e mo ved ,  r e pa i r ed ,  

o r  o th e r wi s e  e l i mina t ed  s ha l l  b e  b lo c ked  o f f  wi th  f e nce s  o r  o t he r  r e s t r a in i n g  

d e v i ce s  i f  dee me d  n ec es s a r y  b y  t h e  d i s t r i c t .  

 H e a t i n g  an d  L i gh t i n g  

 A l l  f u r na ces ,  bo i l e r s ,  a nd  l i gh t i n g  f i x t u r e s  wi l l  be  i n sp ec t e d  a nn ua l l y  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  e mpl oye e s ,  an d  pa t ro ns .   T h es e  d e vi ce s  s ha l l  

me e t  mi n i mu m s t a t e  a nd  f e de ra l  s t a nd a r ds .  

 T h e  use  o f  sp ace  hea t e r s  i n  d i s t r i c t  b u i l d in gs  i s  p e r mi t t ed  so  l on g  a s  a l l  

h ea t e r s  a r e :  UL  l i s t ed  a nd  ap pro ve d ;  p lu gge d  d i r ec t l y  i n t o  t h e  w a l l  o u t l e t  a nd  no t  

u se d  wi t h  an  ex t en s io n  co rd ;  a nd  ha ve  a  3  f oo t  c l ea r anc e  f rom a n y  co mb us t i b l e  

i t e ms  t ha t  ma y  c a t c h  f i r e .   Co mb u s t i b l e  i t ems  i n c lu de ,  bu t  a r e  no t  l i mi t ed  t o ,  pa pe r  

p ro du c t s ,  c l o t h in g ,  an d  b l an ke t s .   S t a f f  me mb e r s  w ho  wi s h  t o  b r i n g  t he i r  o wn  

s pa ce  he a t e r  s ha l l  f i r s t  ge t  t h e  ap pro va l  o f  t h e i r  i mme d ia t e  sup e r v i s o r .  

 

A p pr o ve d :   M arc h  18 ,  20 19    
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E B B A    H a za rd o us  W ast e  In sp ec t i o n  and  Di sp os a l  E B B A 

 In s p ec t i o n  

 R e gu l a r  i n s pe c t i o n  o f  d i s t r i c t  f a c i l i t i e s  f o r  ha za rd ou s  w as t e  s ha l l  be  

c on du c t e d  b y  t h e  s up e r i n t e nd en t .   Wr i t t e n  r ec o rd s  o f  t he se  i n sp ec t i on s  s ha l l  b e  

ma i n t a ine d .  

 D i s po sa l  

 W he n  ha za r do us  w as t e  ma t e r i a l  i s  p r od uced  i n  a  c l a s s ,  o r  o t he rw i s e  l oc a t e d  

i n  t he  d i s t r i c t ,  i t s  d i sp os a l  sha l l  b e  i n  a cco rd anc e  wi t h  s t a t e  a nd  f e de r a l  r u l e s  a nd  

r e gu l a t i on s ,  o r  c u r r en t  l a w.  

R u l e s  

 T h e  su pe r in t en de n t  s ha l l  d e ve lo p  wr i t t en  r u l e s  a nd  p r oc ed ure s  fo r  

n o t i f y i n g  d i s t r i c t  a dmi n i s t r a to r s  t ha t  h a za rd ous  was t e  has  b een  d i sc o ve re d  a nd /o r  

p ro du ced  an d  r u l e s  fo r  r ep or t i n g  t he  p ro pe r  d i s po sa l  o f  w as t e .   T he  ru l e s  wi l l  be  

ma d e  a va i l ab l e  on  t he  d i s t r i c t ' s  we bs i t e .  

 

A p pr o ve d :   M arc h  18 ,  20 19    
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  ( Se e  E BB F an d  J B H)  E B B D 

 I f  a n  e me r gen c y  i n t e r f e r e s  wi t h  t he  no r ma l  co nd uc t  o f  s ch o o l  a f f a i r s ,  

s t ud en t s  ma y  be  d i smi s se d  f ro m s ch oo l  o n l y  b y  t he  s up e r i n t e nd en t .   A  p l a n  fo r  

e me r gen c y d i s mi s s a l  o f  s t u de n t s  du r in g  t h e  s ch oo l  d a y  sh a l l  be  de ve l op ed  b y  t he  

s up e r i n t e nde n t  a nd  ap pr o ved  b y  t h e  bo a rd .   A  co p y  s ha l l  be  f i l ed  wi t h  t he  c l e r k ,  

a nd  p r oc ed ure s  f o r  d i s mi s sa l  s ha l l  b e  g i ven  t o  pa re n t s  an d  s t u de n t s  a t  t he  

b e g in n in g  o f  ea ch  sch o o l  yea r .  

 S c ho o l  w i l l  n o t  b e  d i s mi s se d  e a r l y  be cau se  o f  a n  e mer ge nc y  w he n  t h e  s a f e t y  

o f  s t u de n t s  a nd  t ea che r s  i s  be t t e r  s e r ved  by  r e ma i n in g  a t  s c ho o l .  

 D u r in g  an  e me r gen cy  p e r i od  w hen  t he r e  i s  i n su f f i c i en t  wa rn i n g  t i me ,  t h e  

d i s t r i c t  wi l l  ke ep  a l l  s t ud en t s  u nd e r  s ch oo l  j u r i sd i c t i o n  a nd  su pe r vi s i o n .   T he  s t a f f  

s ha l l  r e ma in  on  du t y  t o  s upe r vi se  s t u den t s  d u r i n g  t h i s  t i me .   Pa r en t s  ma y  co me  to  

s ch oo l  a nd  p i c k  u p  t h e i r  c h i l d r e n .  S tu de n t s  sha l l  be  r e l e a se d  a cc o rd i n g  t o  b oa r d  

p o l i c y  fo r  r e l e a se  o f  s t ud en t s  du r in g  t he  s c ho o l  da y .  

 S c ho o l -C lo s in g  A nn ou nc e me n t s  

 W he n  t he  su pe r i n t e nd en t  b e l i e ve s  t he  s a f e t y  o f  s t ude n t s  i s  t h r ea t en ed  b y  

s e ve re  wea the r ,  hea l t h  o r  s a f e t y  co nc e rns ,  o r  o th e r  c i r cu ms ta nc es ,  pa r en t s  an d  

s t ud en t s  sh a l l  b e  no t i f i ed  o f  s c ho o l  c lo s in gs  o r  ca nce l l a t i on s  b y  a nn ou nce me n t s  

ma d e  o ve r  r ad i o /T V  s t a t i ons ,  d i s t r i c t  w ebs i t e ,  d i r ec t  mes sa g ing ,  o r  so c i a l  me d i a  

p l a t f o r ms .  

 B o mb  T hrea t s  

 I f  t he r e  i s  a  bo mb  t h r ea t  o r  s i mi l a r  e me r ge nc y ,  t he  p r i nc i pa l  sh a l l  s e e  t ha t  

s t ud en t s  a r e  e sco r t e d  t o  a  s a f e  p l ace .   T h e  p r i nc i pa l  s ha l l  no t i fy  l aw   
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E B B D E v ac ua t io ns  a n d  Eme rg en c i e s  E B B D -2  

e nf o rce me n t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro u gh  i nsp ec t i on  o f  t he   

b u i l d in gs  a nd  gr ou nd s .   Ot he r  c on t i n ge nc i e s  a s  n o t e d  i n  t h e  c r i s i s  p l a n  s ha l l  be  

f o l l o w ed .   I f  i t  i s  d e t e r min ed  t ha t  no  dan ge r  ex i s t s  t o  t he  s t ud en t s ’  s a f e t y ,  an d ,  i f  

t he r e  i s  t i me  r e ma i n in g  i n  t h e  s c ho o l  da y ,  s c ho o l  sh a l l  be  r e sume d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  bu i l d i n g  p r i nc ip a l  sha l l  d e ve lo p  a pp ro pr i a t e  e me r gen c y p ro ce dur es  

w h ich  sha l l  be  i nc l ud ed  i n  t h e  d i s t r i c t ’ s  c r i s i s  p l a ns .   A s  ap pro pr i a t e ,  p o r t i ons  o f  

t he  c r i s i s  p l an  de ve l op ed  s ha l l  b e  he ld  i n  s t r i c t  c on f id en ce  b y  s t a f f  me mb er s  

h a v in g  d i r e c t  r e s po ns i b i l i t y  fo r  i mp le me n t i n g  t he  p l a n .  

 

A p pr o ve d :   Fe b ru a r y  8 ,  20 21  
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EBBE  Emergency Drills  EBBE  

  Building principals shall be responsible for scheduling and conducting emergency and safety drills 

as required by law and for ensuring students are instructed in the procedures to follow during the drills and 

in an actual emergency.  Each building principal shall develop a written plan for specific emergency drills 

required by law.  The plan shall include specific arrangements for the evacuation of mobility impaired and 

other individuals who may need assistance from staff members to safely exit the building. Although plans 

for evacuation are essential, the state fire marshal may grant exemptions to the number or manner of drills 

required by law with regard to students receiving special education or related services, upon request.  

 Each principal shall conduct briefings with the staff concerning the emergency plan.  

 Each teacher shall explain relevant portions of the plan to students under their jurisdiction prior to 

a date established by the principal.  Within one week thereafter, the building principal shall conduct a 

surprise drill.  Other drills shall be held at times determined by the building principal.    

  The four fire drills and three crisis drills required by law may be scheduled at any time during the 

school year.  However, the two tornado drills required shall be conducted in September and March. All 

these drills must be conducted by each school during school hours and cannot be made part of regular 

dismissal at the close of the school day.      

  Each  emergency  and  safety  drill  plan  shall  be  reviewed  by  the  

superintendent and filed with the clerk.  

  

Approved:   August 12, 2019 

KASB Recommendation–7/96; 4/07; 12/18; 6/19  
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E B B F    Cr i s i s  P la nni ng  ( See  EB B D)  E B B F 

 T h e  s up e r in t en de n t  i n  c oo pe r a t i on  wi t h  eac h  bu i l d i n g  p r i nc i pa l ,  sh a l l  

d e ve lo p  a  p l an  t o  dea l  wi t h  c r i s e s  i n  a n  a t t en da nc e  ce n t e r .   E ac h  p l an  s ha l l  be  

r e v i ew ed  b y  t he  boa rd  be f o re  i t  i s  i mp l e me n te d .  

 A  co p y  o f  t he  p l an  sh a l l  b e  on  f i l e  i n  each  bu i l d i n g .  

 B u i ld i n g  p r inc ipa l s  s ha l l  t r a in  s t a f f  t o  imp l e me n t  t he  b u i l d in g  p l a n .   A s  

n ec es s a r y ,  s t u de n t s  an d  pa re n t s  w i l l  be  i n f o r me d  ab ou t  d e t a i l s  o f  t he  p l an .  

 C r i s i s  p l ans  s ha l l  be  s ub j ec t  t o  r e gu l a r  r ev i e w b y  t he  ad mi n i s t r a t i o n .    

 

A p pr o ve d :   M arc h  18 ,  20 19    
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E B C S ec ur i ty  a n d  Saf e t y  E B C 
 ( Se e  J C A C ,  J C D B B,  J D D ,  J D D B ,  J DD C ,  J G G A ,  a nd  K G D )  

 S ec ur i t y  d e vi ces  ma y  b e  i n s t a l l ed  a t  d i s t r i c t  a t t en da nc e  ce n t e r s .   O the r  

me a s u res  ma y  b e  t a ke n  t o  p r e ven t  i n t r us io ns  o r  d i s t u r ba nce s  f r o m oc cu r r i n g  i n  

s ch oo l  b u i l d i n gs  o r  t r e s pas s in g  o n  s ch oo l  g r ou nds .   T he  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l a w  e n fo r ce me n t  i n  s ec u r i t y  ma t t e r s  a nd  sha l l ,  a s  r e qu i r ed  b y  l a w an d  b y  t h i s  

p o l i c y ,  r e por t  f e l on i e s  an d  mi sd e mea no r s  c o mmi t t ed  a t  s ch oo l ,  o n  s ch oo l  p ro pe r t y  

o r  a t  s c ho o l - s po ns ore d  ac t i v i t i e s .  

 R e por t i n g  Cr i me s  a t  S c ho o l  t o  La w  Enf o rc e me n t  

 U n le s s  r ep or t i n g  wo u l d  v i o l a t e  t h e  t e r ms  o f  an y  me mo ra nd u m of  

u n de r s t an d i n g  be t wee n  t he  d i s t r i c t  a nd  l oca l  l a w  e n f o rc eme n t ,  an y  d i s t r i c t  

e mp lo ye e  w h o  kn o ws  o r  ha s  r e a so n  t o  be l i e ve  an y  o f  t he  f o l l ow i n g  h as  occ ur r ed  

a t  s ch oo l ;  on  sc ho o l  p ro pe r t y ;  o r  a t  a  s ch oo l - s po ns ore d  ac t i v i t y ,  p ro g ra m,  o r  e ve n t  

s ha l l  i mme d ia t e l y  r ep or t  t h i s  i n f o r ma t io n  t o  l o ca l  l a w  e n fo rceme n t .  

 R e por t ab l e  e ven t s  wo u l d  i nc l ud e :  

•  a n y  ac t  wh i ch  c ons t i t u t e s  t h e  c o mmi s s io n  o f  a  f e lo n y o r  a  mi sde me a nor ;  o r   

•  a n y  ac t  wh i ch  i n vo lve s  t h e  p os ses s io n ,  u se ,  o r  d i s po sa l  o f  e xp los i ve s ,  

f i r ea r ms ,  o r  o th e r  w ea po ns  a s  de f i ne d  i n  cu r r e n t  l a w.  

 I t  i s  r eco mme n d e d  t he  b u i l d in g  ad mi n i s t r a t o r  a l so  b e  no t i f i e d .  

 R e por t i n g  Ce r t a i n  S tu de n t s  t o  A d min i s t r a t o r s  a nd  S t a f f  

 A d mi n i s t r a t i ve ,  p r o fe s s i on a l ,  o r  pa r ap ro f e s s i on a l  e mp lo yee s  o f  a  s c ho o l  

w h o  ha ve  i n f o r ma t i on  t ha t  an y  o f  t he  fo l l o win g  has  o ccu r r ed  s ha l l  r e por t  t he  

i n fo r ma t i on  a nd  t h e  i d en t i t y  o f  t he  s t ud en t  r e sp ons ib l e  t o  t he  su pe r in t en de n t .    

 R e por t ab l e  e ven t s  i nc l u de :  

•  A  s t ude n t  b e in g  ex pe l l ed  f o r  co nd uc t  wh ic h  en da n ge r s  t h e  s a f e t y  o f  o th e r s ;  
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E B C S ec ur i ty  a n d  Saf e t y  E B C -2  

•  A  s tu de n t  be in g  e xp e l l ed  fo r  co mmi s s io n  o f  f e lo n y  t yp e  o f f e nse s ;  
 

•  A  s tu de n t  be in g  e xp e l l ed  fo r  po s se s s i on  o f  a  wea po n ;  
 

•  A  s tu de n t  be in g  a d j ud ge d  t o  b e  a  j u ven i l e  o f f en de r  f o r  an  o f f en se ,  w h ic h ,  
i f  c o mmi t t e d  b y  an  ad u l t ,  w ou l d  co ns t i t u t e  a  f e lo n y ,  exc ep t  a  f e l o n y  t h e f t  
o f f e nse  i n vo l v i n g  no  d i r ec t  t h r ea t  t o  hu ma n  l i f e ;  

 
•  A  s tu de n t  be in g  t r i ed  an d  co n v i c t e d  a s  a n  a du l t  f o r  a n y  f e l on y ,  ex ce p t  

t he f t  i n vo l v i n g  n o  d i r ec t  t h r ea t  t o  hu ma n  l i f e .  
 

 T h e  su pe r i n t e nd en t  sh a l l  i n ve s t i ga t e  t he  ma t t e r  a nd ,  i f  i t  i s  c on f i r me d ,  t he  

s up e r i n t e nde n t  sh a l l  p r o vi de  a ppr op r i a t e  i n fo r ma t i on  an d  t h e  i de n t i t y  o f  t h e  

s t ud en t  r e sp on s ib l e  t o  a l l  e mp lo yee s  wh o  a r e  i n vo l ved  i n  o r  l i ke l y  t o  b e  d i r ec t l y  

i n vo l ved  i n  t e ac h in g  o r  p ro v i d in g  r e l a t ed  s e r v i ce s  t o  t he  s t ud en t .  

 A n nu a l  R ep or t s  

 T h e  p r in c ip a l  o f  e ach  b u i l d in g  s ha l l  p r ep a re  a l l  r e por t s  r eq u i r ed  b y  l aw 

a nd  p re s en t  t h e m t o  t h e  bo a rd  a nd  t h e  s t a t e  b oa r d  o f  ed uc a t i o n  a nn ua l l y .   R ep or t s  

s ha l l  n o t  i nc l ud e  a ny  p e r s on a l l y  i d en t i f i a b l e  i n f o r ma t io n  a bou t  s t ud en t s .   T he se  

r ep or t s  an d  t h i s  p o l i c y  ma y  be  ma de  a va i l a b l e  u po n  r eq ue s t  t o  p a re n t s ,  pa t r on s ,  

s t ud en t s ,  e mp lo ye es ,  an d  o t he r s .  

 S t a f f  Immu n i t y  

 N o  b oa rd  o f  e du ca t i on ,  b oa r d  me mb e r ,  s up e r i n t e nd en t  o f  s ch oo l s ,  o r  

s ch oo l  e mp lo ye e  sha l l  b e  l i ab l e  fo r  d a ma ge s  i n  a  c i v i l  a c t i on  r e su l t i n g  f ro m a  

p e r s on ' s  go o d  f a i t h  ac t s  o r  o mi s s i on  i n  c omp l y i n g  wi th  t he  r e qu i r e me n t s  o r  

p ro v i s i on s  o f  t h e  K an sa s  s ch oo l  s a f e t y  and  s ec u r i t y  ac t .  
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E B C A V a n dal i sm E B C A 

 V a nd a l i s m P ro t ec t i on  

 A l l  s ch oo l  pe r so nne l  sh a l l  r ep or t  a n y  va n da l i s m t o  t h e i r  i mme d ia t e  

s up e r v i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  s ec u r e  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s i mi l a r  co mp ar t me n t s  a t  t he  c l ose  o f  eac h  sc ho o l  d a y .  

 In  t he  e ve n t  o f  va nd a l i s m,  t h e  bo a rd  ma y  o f f e r  a  r ew ard  a cc o rd in g  t o  l a w.  

 R e s t i t u t i o n  f o r  Da mage s  

 T h e  b oa r d  s ha l l  s eek  r e s t i t u t i o n  ac co rd in g  t o  l a w f o r  l o s s  a nd  da ma ge  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r i nc i pa l  sh a l l  no t i f y  t h e  s upe r in t en de n t  o f  a n y  l o s s  o f ,  o r  da ma ge  t o ,  

d i s t r i c t  p r op e r t y .   T he  p r in c ip a l  sh a l l  i n ves t i ga t e  t h e  i nc i de n t .   T h e  cos t  i n vo l ved  

i n  r e pa i r i n g  t h e  d ama ge  an d /o r  r e p l a c in g  e qu ip me n t  wi l l  b e  d e t e r mine d  a f t e r  

c on su l t a t i on  wi th  a pp ro pr i a t e  pe r so nn e l .  

 W he n  a  j u ven i l e  i s  i n vo l ved ,  t h e  p r i nc ipa l  sh a l l  c on t ac t  t he  p a re n t s  an d  

e xp l a in  t h e i r  l e ga l  r e s po ns i b i l i t y .   T he  pa r en t s  s ha l l  be  no t i f i ed  i n  w r i t i n g  o f  t he  

d o l l a r  a mo u n t  o f  l o s s  o r  da ma ge .   R ou t in e  p ro ced ur es  wi l l  be  fo l l o we d  f o r  a n y  

n ec es s a r y  f o l l o w -u p  t o  s ec u re  r e s t i t u t i on  f r o m the  r e sp on s ib l e  p a r t y .  

 R e s t i t u t i o n  pa yme n t s  s ha l l  be  ma de  b y  j u ven i l e s  o r  t he i r  pa r en t s  t o  t h e  

b us i ne s s  o f f i ce ,  a nd  a cc ou n t s  sha l l  b e  kep t .   P e r s on s  o f  l e ga l  a ge  sh a l l  be  he l d  

r e sp on s ib l e  fo r  t h e i r  o wn  p a yme n t s .   I f  n ec es s a r y ,  p r o vi s io ns  ma y  be  ma d e  f o r  

i n s t a l l me n t  pa yme n t s .  

 A c co un t s  no t  pa i d  i n  f u l l  wi th i n  t h e  sp ec i f i ed  t i me  ma y  b e  p ro ce s se d  fo r  

l e ga l  a c t i on .  
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E B C A   V an dal i sm E B C A -2  

 R e t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p ro pe r t y  mu s t  be  r e tu rne d  b y  s t u den t s .   I f  a  s t ud en t  d oes  n o t  r e tu r n  

d i s t r i c t  p r op e r t y ,  t h e  su pe r in t en den t  ma y  t a ke  a c t i o n  a l l o wed  b y  l a w .  

 O f f e r i n g  a  R e war d  

 T h e  b oa r d  ma y  o f f e r  a  r e w ard  fo r  i n fo rma t io n  l e ad i n g  t o  t he  d i s co ve r y ,  

a r r e s t  a nd  c on v i c t i on  o f  pe r so ns  co mmi t t i n g  a c t s  o f  van da l i sm.   T he  o f f e r  wi l l  

c on fo r m to  s t a t e  l a w  a nd  t he  p o l i c y  ad op t e d  b y  t he  b oa r d .  

 W he n  t h e  boa rd  de c id es  t o  o f f e r  a  r e wa rd ,  t he  n o t i c e  t o  b e  pu b l i she d  by  

t he  su pe r in t en den t  sh a l l  c onf o r m to  t h e  fo l l o wi n g:  

T h e  bo a rd  o f  ed uca t i o n ,  a s  a u th or i zed  b y  K . S . A .  1 2 -1 67 2a ,  
h e r e b y  o f f e r s  a  up  t o  $ 5 00 .0 0  r e war d  t o  any  p e r s on  wh o  f i r s t  
p ro v id es  i n f o r ma t i on  l e ad i n g  t o  t he  d i sc o ve r y ,  a r r e s t  an d  
c on v i c t i o n  o f  t he  pe r so n  o r  pe r so ns  r e spo ns i b l e  fo r  ac t s  o f  
va n da l i s m on  p ro pe r ty ,  r e a l  o r  p e r s ona l ,  ow n ed  b y  t he  s ch oo l  
d i s t r i c t  o r  r i gh t fu l l y  l o ca t e d  o n  s ch oo l  d i s t r i c t  p r e mi ses  b y  
i t s  e mpl o yees  o r  s t u de n t s .  
 
P e r so ns  ha v i n g  a n y kn o wl ed ge  a r e  u r ge d  t o  c on t ac t  t h e  
s up e r i n t e nde n t  o f  s ch o o l s  a t  14 3  S .  Me r id an ,  V a l l e y  Ce n t e r ,  
K S  67 14 7 ,  t e l ep ho ne  3 16 -7 5 5 -7 0 00 .   T he  b oa rd  r e se r ves  t he  
r i gh t  t o  de t e r mi ne  t he  de se r v i n g  r ec i p i e n t s  o f  t h e  r e w ard  i n  
t he  e ven t  o f  co r ro bora t i n g  an d  su pp l e men ta r y  i n f o r ma t io n .  
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E B E C le a nin g  a nd  Ma inte n an ce  P r og ram s  E B E 

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  bu i l d i n g  a nd  gr ou nd s  c l e an i n g  a nd  

ma i n t e na nc e  p r o gr ams  f o r  bo a rd  ap prova l .   Af t e r  ap pr o va l  t he  p l a ns  s ha l l  be  

s ha r ed  wi th  t he  a ppro pr i a t e  a d min i s t r a to r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  c l ean in g  sc he du l e s  t o  s ee  t ha t  a l l  

a t t en da nc e  cen t e r s  an d  gr ou nd s  a r e  f r e e  f r o m l i t t e r  a nd  r e fus e .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t i n e  ma in t en an ce  p l a ns  s ha l l  be  d eve l ope d  by  

t he  s up e r in t en de n t  an d  ma y  be  pu b l i s he d  i n  t he  a pp ro pr i a t e  h an db oo k( s )  o r  j ob  

d es c r ip t i o ns  an d / o r  emp l o yme n t  co n t r a c t s  a f t e r  bo a rd  a pp ro va l .    
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E B I  L o ng - Ra ng e  M ai nten a nc e  P r ogr am E B I  

 T h e  su pe r in t en den t  s ha l l  de ve l op  an nua l l y  p r i o r i t y  l i s t s  o u t l i n in g  l o n g-

r an ge  ma in t en an ce  o f  s c ho o l  p r op e r t y ,  b u i l d in gs  a nd  gr ou nd s .  

 T h e  s upe r in t en de n t  sh a l l  p r e se n t  a  r ep or t  t o  t h e  b oa r d  a n nua l l y  co nce r n i n g  

t he  d i s t r i c t ' s  ma in t en an ce  p r i o r i t i e s .   A  c os t  an a l ys i s  r e por t  s ha l l  b e  a t t ac he d  t o  

t he  r e por t .  
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E B J R e cor ds  E B J  

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t -w i de  ma i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a l ys i s  o f  ex i s t i n g  a nd  p ro pos ed  

ma i n t e na nc e  p ro gra ms  s ha l l  b e  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  
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E C  E q ui pme nt  a n d  Su pp l i e s  M a na geme nt  E C  

 T h e  su pe r in t en den t  s ha l l  ke ep  up - t o -d a t e  i n ven to r y  r e co rd s  o n  a l l  

e qu ip me n t  an d  su pp l i e s .  

 R e ce i v in g  

 A l l  pa c ki n g  l i s t s  w i l l  be  c he c ke d  a ga in s t  a l l  i n vo i ces  f o r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i n g  su pp l i e s .  

 A  qua n t i t y  c on t ro l  s ys t e m i s  ne ed ed  i n  o rd e r  t o  p r e ve n t  sh o r t a ges  o r  

mi s ma n a ge men t  o f  d i s t r i c t -o w n ed  eq u i pme n t  o r  s up p l i e s .   Th e  s ys t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc u r a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa ra t i o n  eac h  ye a r .  

 U p on  ve r i f i c a t i o n  b y  t he  p u rc ha s in g  a gen t  t ha t  r ece i va b l e s  a r e  i n  o rde r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  b u i l d in g  p r i nc ip a l  s ha l l  be  r e sp on s ib l e  f o r  t h e  a l l oca t i on  o r  s t o r a ge  o f  a l l  

s up p l i e s  a nd  eq u ip me n t .   I f  t h e  i t e ms  ca nno t  be  de l i ve r e d  t o  t he  p ro pe r  des t i n a t i o n ,  

t he y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 B a c k  o rde r s  s ha l l  be  f i l ed  wi t h  t he  i n vo i c e  an d  a t t ac hed  t o  t h e  p u rc has e  

o rd e r .   Pe r i od i c  ch ecks  sha l l  be  ma de  t o  de t e r mi ne  w he t he r  b ack  o rde r s  ha ve  be en  

f i l l ed  a nd  de l i ve r ed .  
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E C A  HIP A A P o l i c y  E C A  
 ( Se e  B C BK ,  B E ,  C N ,  C N A ,  ID E A  an d  J R e t  s eq . )  
 
 T h e  d i s t r i c t  s ha l l  comp l y  w i t h  a l l  a pp l i ca b l e  He a l t h  In s u ra nce  Po r t a b i l i t y  

a nd  Acc ou n ta b i l i t y  A c t  ( H IP A A )  p ro v i s i on s  ens u r i n g  t h e  c on f id en t i a l i t y  o f  

p ro t ec t ed  he a l t h  i n f o r ma t io n .    

 S t a f f  T ra i n i n g  Req u i r ed  

 T h e  d i s t r i c t  s ha l l  p r ov i d e  a pp ro pr i a t e  an d  t i me l y  p ro f e s s i on a l  de ve l op me n t  

a c t i v i t i e s  r e ga rd i n g  H IP A A  r eq u i r e me n t s .  

 C o mp l i a nc e  Re qu i r ed  

 A l l  s t a f f  sh a l l  a b i de  b y  H IP A A  req u i r e me n t s  a nd  ma i n t a in  t he  

c on f id en t i a l i t y  o f  p ro t ec t ed  he a l t h  i n fo rma t io n .   T he  d i s t r i c t  s ha l l  p r o v ide  n o t i c e  

t o  s t a f f  a nd  s t ud en t s  a s  r eq u i r ed  b y  l a w.  
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E C H P r i nt i ng  a n d  D up l i ca t in g  S erv i ce s  ( Se e  I IB G  a n d  K B A)  E C H 

 T h e  co p yr i gh t  l a ws  o f  t he  U n i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  a n yon e  t o  

d u p l i ca t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe r mi s s io n .   Seve re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co p yi n g  o f  a l l  ma t e r i a l s  c o ve re d  b y  t he  ac t  un l e s s  t h e  

c op y i n g  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 A n y  du p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  e mp lo ye es  mus t  be  

d o ne  wi th  p e r mi s s io n  o f  t he  co p yr i gh t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  e mp lo ye es  w ho  v io l a t e  a n y  p r o v i s io ns  o f  t he  c op yr i gh t  l a w s .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  –  7 / 02 ;  7 /0 3 ;  4 / 07 ;  9 / 18  

 



Student Transportation Management ED 

 (See EDDA and JGG) 

 The district will provide transportation to students as required by law.  Student transportation can 

be provided through any of the methods permitted by law. 

  

 

Approved:  August 8, 2022 

KASB Recommendation–7/96; 4/07; 6/10; 6/22 

 



School Buses and Vehicles EDAA 

 (See ED, JBCA, and JGG) 

 Use of buses and other school vehicles by the district shall conform to current law. School buses 

and other school vehicles will not be loaned, leased, or subcontracted to any person, groups of persons, or 

organizations except as allowed by law, subject to board approval. 

Liability 

 All school vehicles will be adequately insured. 

Safety 

 For the purposes of this policy, “school transportation provider” is defined to include school bus 

drivers, school passenger vehicle drivers, and other school employees who may transport students. 

 Every school transportation provider shall have a valid driver’s license. Such drivers shall have 

full authority and responsibility for the passengers riding in school vehicles.  

 Students or other persons riding in school buses or school vehicles who violate district policy or 

bus and/or school vehicle rules will be reported to the proper administrator.  Violations of these policies 

and/or rules may result in disciplinary action by school officials or reports to law enforcement as 

appropriate. 

Speed Limits 

 The board may set speed limits for district vehicles, which may be lower than state-allowed 

maximum speed limits. 

Safety Inspection 

 The superintendent or the superintendent’s designee shall be responsible for bus and other 

transportation inspections. 

 Defects found in school vehicles shall be repaired as soon as possible.  The director of 

transportation shall be responsible for keeping school vehicles in good operating condition. 

Scheduling and Routing 

 Scheduling and routing shall be the responsibility of the superintendent or the superintendent’s 

designee. 

 Bus and transportation schedules and routing maps will be updated annually prior to the start of 

school.   

Records 

 Every school transportation provider will keep accurate records pertaining to each assigned 

vehicle.  The types of records shall be developed by the superintendent or the superintendent’s designee. 



School Buses and Vehicles EDAA-2 

 Any record developed by the administration for the purpose of monitoring vehicle use will 

include, but may not be limited to, the following information:  miles driven each trip, gas and oil usage, 

purpose of the trip, destination, time of departure, and time of return.  Such records will be signed by each 

driver at the conclusion of each trip and submitted to the person responsible for collection of these 

records.  An annual summary report will be used in the compilation of the district's budget.  A copy of the 

annual report may be given to the board on or before the regular board meeting in June or upon request. 

Licensing of Drivers 

 It shall be the responsibility of all school transportation providers to provide proof of a valid 

driver’s license appropriate for the vehicle(s) to be driven for the district to the superintendent or the 

superintendent’s designee at the beginning of each school year.  If a school transportation provider's 

license is suspended or revoked at any time, the suspension or revocation shall be reported to the 

superintendent, and the employee shall immediately cease driving a school vehicle and transporting 

students. 

 School transportation providers shall be provided access to this policy annually. 

Housing of School Vehicles 

 All school vehicles shall be housed in areas designated by the superintendent.  Buses may be 

housed in the district's central storage area or assigned to a designated driver who may then house the bus 

as directed. 

 If district vehicles are assigned to designated employees, the employee shall be responsible for 

the proper care, maintenance, and housing of the vehicle at a district-owned site, while on school 

business, or at the employee's residence. 

Transportation to Summer Athletic Events 

 The board authorizes the superintendent to approve the use of school buses or other school 

vehicles in transporting district students to summer athletic activities such as, but not limited to, camps, 7-

on-7, and summer league games.   

 Any staff requests for such use shall be submitted to the superintendent or the superintendent’s 

designee at least 21 days prior to the activity and shall include information concerning the time, date, and 

duration of trip; the purpose of the transportation; the projected number of students requiring 

transportation for such event; the type of bus(es) or vehicle(s) requested; which district staff member(s) 

will be accompanying the student(s) on such trips; and whether or not additional school transportation 

providers would be required to provide such transport. 



 The superintendent may grant or deny such requests after taking into consideration the following 

factors:  

the expense of providing requested transport;  

the availability of funds for such purpose; 

the availability of adequate school staff to chaperone and/or provide transportation; 

the availability of and/or the coverage of liability insurance for this purpose;  

priority of assignment and availability of necessary vehicles;  

Title IX and other fairness considerations in granting use or repeated use to a particular group of 

student participants; and  

other good cause as determined by the superintendent or the superintendent’s designee. 

 

Approved:  August 8, 2022 

KASB Recommendation – 7/03; 4/07; 6/10; 12/13; 6/15; 6/22 
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E D D A S p ec i a l  U se  o f  S ch oo l  B use s  (S ee  E D)  E D D A 

 T h e  b oa r d  ma y  a l l ow  f o r  sp ec i a l  u se s  o f  d i s t r i c t  b use s  us i ng  gu id e l i nes  

e s t a b l i s he d  i n  t h i s  po l i c y .   T ra nsp or t a t i on  f e e s  ma y  be  c ha r ge d  t o  o f f s e t  t o t a l l y  

o r  i n  pa r t  t he  c os t  o f  a ppr o ved  s pec i a l  t r i p s .   Re ve nue s  r ec e i ve d  b y  t h e  bo a rd  

u n de r  t h e  p r o vi s io ns  o f  t h i s  po l i c y  sha l l  no t  be  c on s id e re d  a  r ed uc t i o n  o f  o pe r a t i n g  

e xp en ses  o f  t he  s c hoo l  d i s t r i c t .   Gro up s  a l l o we d  use  o f  bu ses  un de r  t h i s  p o l i c y  

a r e  r e s po ns i b l e  f o r  t h e  ca r e  an d  c l ea n i n g  o f  t he  b us es ,  a nd  f o r  t h e  s up e r v i s i on  o f  

p as sen ge r s .   T h e  t yp es  o f  gr ou ps  a l l owe d ,  a nd  t he  r e s t r i c t i o ns  p l ace d  on  t h e  

a c t i v i t i e s  t h ese  gr oup s  ma y  s po ns or  wh i l e  us i n g  d i s t r i c t  t r a nsp or t a t i o n ,  s ha l l  be  

a pp ro ved  b y  t he  b oa r d  a nd  f i l ed  w i th  t h e  c l e r k .   Gr ou ps  a l l ow e d  use  o f  d i s t r i c t  

b us es  ma y  no t  t r a ve l  o u t s i de  K an sas .  

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r a ge .    

 T h e  boa rd  ma y  a l l o w th e  f o l l o win g  spe c i a l  u se s  f o r  d i s t r i c t  o wn ed  b us es :  

•  P ar en t s  a nd / o r  o t he r  ad u l t s  wh en  t r a ve l i n g  t o  o r  f r o m s ch oo l - r e l a t ed  

f un c t i o ns  o r  a c t i v i t i e s ;  

•  S tu de n t s  t r a ve l i n g  t o  o r  f ro m f unc t i o ns  o r  a c t i v i t i e s  s po ns ore d  b y  

o r gan i za t i on s ,  t he  me mb er sh i p  o f  w h ic h  i s  p r i nc ipa l l y  co mp os ed  o f  ch i l d r en  o f  

s ch oo l  a ge ;  

•  P er so ns  e n ga ged  i n  f i e l d  t r i p s  r e l a t e d  t o  a n  ad u l t  e du ca t i on  p r o gr a m ma i n t a i ne d  

b y  t h e  d i s t r i c t ;  

•  G o ver n i n g  b od i e s  o f  t o w ns h ip s ,  c i t y  o r  co un t y  w ho  t r ans po r t  i nd i v i du a l s ,  

g r o up s  o r  o r gan i za t i o ns ;  

•  N o np ub l i c  s ch oo l  s t ud en t s  whe n  t r a ve l i n g  t o  o r  f r o m in t e r sch oo l  o r  i n t r a s ch oo l  

f un c t i o ns  o r  a c t i v i t i e s ;  

•  C o mmu n i t y  co l l e ge  s t ud en t s  en r o l l e d  i n  t he  c o mmu n i t y  c o l l e ge  t o  o r  f r o m 

a t t en da nc e  a t  c l a s s  a t  t he  co mmu n i t y  co l l ege  o r  t o  a nd  f ro m fu nc t i o ns  o r  ac t i v i t i e s  

o f  t he  c o mmu n i t y  c o l l e ge .  
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E D D A    Sp ec i a l  U se  o f  Sc ho o l  B us es  E D D A -2  

•  A  f our -ye a r  c o l l e ge  o r  u n i ve r s i t y ,  a r ea  vo ca t i on a l  s ch oo l ,  o r  a r ea  vo ca t i on a l -

t e ch n i c a l  s ch oo l  f o r  t r an sp or t a t i o n  o f  s t ud en t s  t o  o r  f ro m a t t en da nc e  a t  c l a s s  a t  

t he  fo u r -ye a r  co l l e ge  o r  un i ve r s i t y ,  a r ea  vo ca t i o na l  s ch oo l  o r  a r ea  voca t i o na l -

t e ch n i c a l  s ch oo l ,  o r  f o r  t r an sp or t a t i o n  o f  s t u de n t s ,  a l u mn i  and  o the r  me mb er s  o f  

t he  p ub l i c  t o  o r  f r o m fu nc t i on s  o r  ac t i v i t i e s  o f  t h ese  o r ga n i za t i ons ;  

•  P u b l i c  r e c r e a t i o n  commi s s io ns ,  i f  t r a ve l  i s  t o  o r  f r o m an  ac t i v i t y  r e l a t ed  t o  t h e  

o pe ra t i on  o f  t he  c o mmi s s io n ;  

•  A n ot he r  s ch oo l  d i s t r i c t  i f  t h e r e  i s  a  co ope ra t i ve  a nd  s ha r ed -c o s t  a r r an ge me n t  

w i t h  t ha t  d i s t r i c t .  

 

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n –7 / 96 ;  9 /9 7 ;  4 /0 7 ;  9 /1 8  
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E E  F o o d  S e r v i c e s  M a n a g e m e n t  ( S e e  E B B D )  E E  

 A  s u p e r v i s o r  ma y  b e  h i r e d  b y  t h e  b o a r d  t o  o ve r s e e  t h e  d i s t r i c t ' s  f o o d  

s e r v i c e  p r o gr a m.  

 S a n i t a t i o n  In s p e c t i o n s  

 T h e  b u i l d i n g  p r i n c i p a l  s h a l l  i n s p e c t  e a c h  l u n c h r o o m t o  e n s u r e  t h a t  p r o p e r  

s a n i t a t i o n  p r o c e d u r e s  a r e  b e i n g  f o l l o w e d .  

 R e c o r d s  

 T h e  s u p e r v i s o r  s h a l l  b e  r e s p o n s i b l e  f o r  ke e p i n g  f o o d  s e r v i c e  r e c o r d s  

r e q u i r e d  b y  s t a t e  a n d  f e d e r a l  l a w s  a n d  r e gu l a t i o n s .  

 T h e  s u p e r v i s o r  s h a l l  b e  u n d e r  t h e  d i r e c t  s u p e r v i s i o n  o f  t h e  s u p e r i n t e n d e n t  

a n d  s h a l l  h a ve  c o n t r o l  o ve r  a l l  a s p e c t s  o f  t h e  d i s t r i c t ' s  f o o d  s e r v i c e  p r o gr a ms  

s u b j e c t  t o  b o a r d  p o l i c y ,  r u l e s  a n d  s t a t e  a n d  f e d e r a l  r e gu l a t i o n s .  

M e a l  P r i c e s  

M e a l  p r i c e s  s h a l l  b e  d e t e r mi n e d  b y  t h e  b o a r d .   

F r e e  a n d  R e d u c e d  P r i c e  M e a l s  

 P a r e n t s  o r  gu a r d i a n s  o f  s t u d e n t s  a t t e n d i n g  s c h o o l s  p a r t i c i p a t i n g  i n  

f e d e r a l  s c h o o l  me a l  p r o gr a ms  mu s t  b e  i n f o r me d  o f  t h e  a va i l a b i l i t y  o f  

r e i mb u r s a b l e  s c h o o l  me a l s  a n d  p r o v i d e d  w i t h  i n f o r ma t i o n  a b o u t  e l i g i b i l i t y  a n d  

t h e  p r o c e s s  f o r  a p p l y i n g  f o r  f r e e  o r  r e d u c e d  p r i c e  me a l s  o n  o r  b e f o r e  t h e  s t a r t  

o f  s c h o o l  e a c h  ye a r .  

 U n p a i d  M e a l  C h a r ge s  

 T h e  d i s t r i c t ’ s  me a l  c h a r g i n g  r e q u i r e me n t s  a r e  a s  f o l l o w s .  

 A  c h a r ge  a c c o u n t  f o r  s t u d e n t s  p a y i n g  f u l l  o r  r e d u c e d  p r i c e  f o r  me a l s  ma y  

b e  e s t a b l i s h e d  w i t h  t h e  d i s t r i c t .   S t u d e n t s  ma y  c h a r ge  n o  mo r e  t h a n  { $ 2 0   
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E E  F o o d  S e r v i c e s  M a n a g e m e n t  E E - 2  

w o r t h  o f / 5 }  me a l s  t o  t h i s  a c c o u n t .   C h a r g i n g  o f  a  l a  c a r t e  o r  e x t r a  i t e ms  t o  t h i s  

a c c o u n t  w i l l  n o t  b e  p e r mi t t e d .    

 A n y  s t u d e n t  f a i l i n g  t o  ke e p  h i s / h e r  a c c o u n t  s o l ve n t  a s  r e q u i r e d  b y  t h e  

d i s t r i c t  s h a l l  n o t  b e  a l l o w e d  t o  c h a r ge  f u r t h e r  me a l s  u n t i l  t h e  n e ga t i ve  a c c o u n t  

b a l a n c e  h a s  b e e n  p a i d  i n  f u l l .   H o w e ve r ,  s u c h  s t u d e n t s  w i l l  b e  a l l o w e d  t o  

p u r c h a s e  a  me a l  i f  t h e  s t u d e n t  p a ys  f o r  t h e  me a l  w h e n  i t  i s  r e c e i ve d .   S t u d e n t s  

w h o  h a ve  c h a r ge d  t h e  ma x i mu m a l l o w a n c e  t o  t h i s  a c c o u n t  a n d  c a n n o t  p a y  o u t  o f  

p o c ke t  f o r  a  me a l  w i l l  b e  p r o v i d e d  a n  a l t e r n a t e  me a l  c o n s i s t i n g  o f  a  p e a n u t  

b u t t e r ,  p e a n u t  b u t t e r  a l t e r n a t i ve ,  o r  c h e e s e  s a n d w i c h  a n d  mi l k .  

 A t  l e a s t  o n e  w r i t t e n  w a r n i n g  s h a l l  b e  p r o v i d e d  t o  a  s t u d e n t  a n d  h i s / h e r  

p a r e n t  o r  gu a r d i a n  p r i o r  t o  d e n y i n g  me a l s  f o r  e x c e e d i n g  t h e  d i s t r i c t ’ s  c h a r ge  

l i mi t .   I f  p a yme n t  o f  t h e  n e ga t i ve  b a l a n c e  i s  n o t  r e c e i ve d  w i t h i n  5  w o r k i n g  d a ys  

o f  t h e  ma x i mu m c h a r ge  l i mi t  b e i n g  a t t a i n e d ,  t h e  d e b t  w i l l  b e  t u r n e d  o ve r  t o  t h e  

s u p e r i n t e n d e n t  o r  s u p e r i n t e n d e n t ’ s  d e s i gn e e  f o r  c o l l e c t i o n  i n  a c c o r d a n c e  w i t h  

b o a r d  p o l i c y  D P .   I f  t h e  d e b t  i s  n o t  p a i d  w i t h i n  1 0  d a ys  o f  ma i l i n g  t h e  f i n a l  

n o t i c e  o f  t h e  n e ga t i ve  a c c o u n t  b a l a n c e  u n d e r  p o l i c y  D P ,  i t  s h a l l  b e  c o n s i d e r e d  

b a d  d e b t  f o r  t h e  p u r p o s e s  o f  f e d e r a l  l a w  c o n c e r n i n g  u n p a i d  me a l  c h a r ge s .  

 P a yme n t s  f o r  s c h o o l  me a l s  ma y  b e  ma d e  a t  t h e  s c h o o l  o r  d i s t r i c t  o f f i c e  

{ o r  o n l i n e  a t  t h r o u gh  P a r e n t  P o r t a l } .   S t u d e n t s ,  p a r e n t s ,  a n d  gu a r d i a n s  o f  

s t u d e n t s  a r e  r e q u i r e d  t o  p r e p a y  me a l  c o s t s .  

 T h e  d i s t r i c t  w i l l  p r o v i d e  a  c o p y  o f  t h i s  u n p a i d  me a l  c h a r ge s  p o l i c y  t o  a l l  

h o u s e h o l d s  a t  o r  b e f o r e  t h e  s t a r t  o f  s c h o o l  e a c h  ye a r  a n d  t o  f a mi l i e s  a n d  

s t u d e n t s  t h a t  t r a n s f e r  i n t o  t h e  d i s t r i c t  a t  t h e  t i me  o f  t r a n s f e r .   T h e  t e r ms  o f  t h i s   
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E E  F o o d  S e r v i c e s  M a n a g e m e n t  E E - 3  

p o l i c y  w i l l  a l s o  b e  c o mmu n i c a t e d  t o  a l l  d i s t r i c t  s t a f f  r e s p o n s i b l e  f o r  e n f o r c i n g  

a n y  a s p e c t  o f  t h e  p o l i c y .   R e c o r d s  o f  h o w  a n d  w h e n  i t  i s  c o mmu n i c a t e d  t o  

h o u s e h o l d s  a n d  s t a f f  w i l l  b e  r e t a i n e d .    

 A va i l a b i l i t y  o f  M e a l s  o n  R e mo t e  L e a r n i n g  D a ys  D u e  t o  S e ve r e  W e a t h e r  

 W h e n  s e ve r e  w e a t h e r  o r  p o o r  r o a d  c o n d i t i o n s  d u e  t o  i c e  a n d / o r  s n o w  

t h r e a t e n  t h e  s a f e t y  o f  s t u d e n t s ,  t h e  s u p e r i n t e n d e n t  ma y  c l o s e  d i s t r i c t  s c h o o l s  o r  

d e s i gn a t e  s u c h  d a ys  a s  r e mo t e  l e a r n i n g  d a ys  p u r s u a n t  t o  p o l i c y  E B B D .   O n  

t h e s e  d a ys ,  t h e  s u p e r i n t e n d e n t  w i l l  d e t e r mi n e  w h e t h e r  t h e  w e a t h e r  a n d  r o a d  

c o n d i t i o n s  a l l o w  f o r  s a f e  p a s s a ge  o f  s t u d e n t s ,  s t a f f ,  a n d  p a r e n t s  f o r  t h e  

p r o v i s i o n ,  s e r v i c e ,  a n d  t r a n s p o r t a t i o n  o f  s c h o o l  me a l s  t o  s t u d e n t s .    

 I f  t h e  s u p e r i n t e n d e n t  d e t e r mi n e s  i t  i s  s a f e  t o  p r o v i d e  me a l  s e r v i c e  o n  

t h e s e  d a ys ,  s c h o o l  me a l s  w i l l  b e  p r o v i d e d ,  a l t h o u gh  t h e  ma n n e r  o f  p r o v i s i o n  

ma y  b e  mo d i f i e d  b y  t h e  s u p e r i n t e n d e n t .   I f  t h e  s u p e r i n t e n d e n t  d e t e r mi n e s  t h a t  i t  

i s  n o t  f e a s i b l e  d u e  t o  s a f e t y  c o n c e r n s  t o  p r o v i d e  me a l  s e r v i c e  o n  s u c h  d a ys ,  

n o t i c e  t h a t  s c h o o l  me a l s  w i l l  n o t  b e  a va i l a b l e  o n  t h a t  d a y  w i l l  b e  p r o v i d e d  t o  

s t u d e n t s ,  p a r e n t s ,  a n d  a f f e c t e d  s t a f f  me mb e r s .   A n y  a l t e r a t i o n  o f  t h e  u s u a l  me a l  

s e r v i c e  p r o c e s s  o n  t h e s e  d a ys  w i l l  b e  c o mmu n i c a t e d  t o  s t a f f ,  s t u d e n t s ,  a n d  

p a r e n t s  u s i n g  r e gu l a r  d i s t r i c t  c o mmu n i c a t i o n  c h a n n e l s .  

 

A p p r o ve d :   A u gu s t  9 ,  2 0 2 1  

K A S B  R e c o mme n d a t i o n  -  4 / 0 7 ;  1 2 / 1 6 ;  6 / 2 1  
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EF    D ata  M an ag eme nt  EF  

 D a t a  Di s se mi na t i o n  

 D a t a  co l l ec t ed  b y  t he  d i s t r i c t  ma y  be  d i s s e min a t e d  wi t h  bo a rd  a pp ro va l  in  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  A gen c i e s  

 D a t a  c o l l e c t e d  i n  t he  d i s t r i c t  ma y  b e  p r o vid ed  t o  a u th or i zed  s t a t e  o r  f ede ra l  

go ve r n men t  ed uca t i on  a genc i e s  up on  p rop e r  r e qu es t ,  s ub j ec t  t o  t he  ap pro va l  o f  

t he  b oa r d  o r  p r o vi s ion s  o f  l a w .  

  

A p pr o ve d :   M arc h  18 ,  20 19    

K AS B  Rec o mme n da t io n  -  4 / 07 ;  9 / 18  
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