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REQUEST FOR BID 
Copier Upgrade 

BID NUMBER: 1015 

RELEASE OF RFB TO BIDDERS: April 8, 2011  5:00 PM 

BID RESPONSE DUE: April 19, 2011  1:00 PM 

 

The undersigned, on behalf of the Bidder, certifies that: (1) this offer is made without previous understanding, agreement or 

connection with any person, firm, or corporation making a bid on the same project: (2) is in all respects fair and without collusion or 

fraud; (3) the person whose signature appears below is legally empowered to bind the firm in whose name the bid is entered; (4) 

they have read the complete Request for Bid and understand all provisions; (5) if accepted by USD 262, this Bid is guaranteed as 

written and amended and will be implemented as stated; and (6) mistakes in writing of the submitted Bid will be bidder 

responsibility. 

Firm Name: ___________________________________________________________________________________________________  

Contact: ______________________________________________________________________________________________________  

Email Address: _________________________________________________________________________________________________  

Address: __________________________________________________  City: _______________  State: _______  Zip: _________  

Phone Number: ____________________________________________  Fax: _____________________________________________  

Taxpayer ID Number: ___________________________________________________________________________________________  

I. FIRM REQUIREMENTS 
A. Firm shall warrant that the products are newly built (NO GRAY MARKET or REFURBISHED). 

B. Firm shall purchase equipment directly from manufacturer or through manufacturer authorized channels only, in accordance 

with all applicable laws and current manufacturer’s applicable policies at the time of purchase. 

C. Firm shall provide where source equipment was purchased from, which will be verified by the manufacturer account manager. 

D. Firm should have the capacity and willingness to field calls/emails from USD 262 if a problem occurs. 

E. The firm will be willing to field follow up questions from USD 262 once the project is completed. 

F. Firm will provide full, detailed documentation of all aspects of the project. 
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II. ADDENDUM(S) 
Any addendum(s) will be posted to the Bid Requests page on the Valley Center Public Schools Technology Department website at 

http://www.usd262.net under Technology Department. Vendors are responsible for checking the website and acknowledging any 

addendums in their response. 

NO. DATE INITIALS 

1   

2   

3   

III. BID CONDITIONS 
In submitting a response to this Request for Bid, vendors hereby understand the following: 

A. USD 262 reserves the right to reject any and/or all bids and responses to these and/or related documents, to accept any item(s) 

in the bids, to waive any irregularity in the bids, and further if determined to be non-responsive in any form, or if determined to 

be in the best interest of USD 262. 

B. USD 262 interprets the term "Lowest Responsible and Best Bidder" as requiring USD 262 to: (a)choose between the kinds of 

materials, goods, wares, or services subject to the bid, and (b) determine which bid is most suitable for its intended use or 

purpose. USD 262 can consider, among other factors, such things as references, past performance, the availability of service(s), 

part(s) material(s) and/or supply(s), warranty, maintenance, freight costs, performance of product and labor cost of items upon 

which bids are received. Bid responses will be rejected if all bid specifications are not met.  

C. Alternate bids (two or more bids submitted) will be considered for an award. USD 262 reserves the right to make the final 

determination of actual equivalency or suitability of such bids with respect to requirements outlined herein. The bids submitted, 

and any further information acquired through interviews, will become and is to be considered a part of the final completed 

contract. If there is any variance or conflict, the bid specifications will control. 

D. Bidders MUST mail completed copies of this entire document to the Technology Director, USD 262 Technology Department, 426 

S. Meridian, Valley Center, KS 67147, or email to bidrequests@usd262.net on or before the date and time specified. 

E. All questions regarding this bid request shall be submitted electronically, by date and time specified, to 

bidrequests@usd262.net. The email must contain this bid number, name, date and numbered questions.  USD 262 will not 

answer questions transmitted through facsimile or methods other than set forth in this paragraph. All questions will be 

answered in an addendum, 5 working days after question due date. USD 262 is not responsible for questions not received on or 

before the due date, including emails lost due to spam filters or technical issues. 

F. Bids submitted may not be withdrawn for a period of 60 days immediately following the opening of this Request for Bid. Prices 

MUST be free of federal, state, and local taxes unless otherwise imposed by a governmental body, and applicable to the 

material on the bid. 

G. All requested information must be supplied. If bidders cannot respond to any part of this request, bidders should state the 

reason they cannot respond and note an exception. Bidders may provide supplemental information to assist USD 262 in 

analyzing its bid. 

H. If the bidder refuses or fails to make deliveries of the materials within the times specified on the face of the Request for Bid or 

purchase order, USD 262 may, by written notice, terminate the contract or purchase order. 

I. The bidder will certify and warrant that goods, personal property, chattels, and equipment sold and delivered are free and clear 

of any and all liens, or claims of liens, for materials or services arising under, and by virtue of the provisions of K.S.A. Sections 58-

201, et seq., and any other lien, right, or claim of any nature or kind whatsoever. 

J. The successful bidder will hold and save USD 262, and its officers, agents, servants/employees harmless from liability of any 

patented, or unpatented invention, process, article, or appliance manufactured, or used in the performance of the contract, 

including its use by USD 262. Vendors working on USD 262 property or on behalf of USD 262 will be required to carry minimum 

insurance listed in bid document. 
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K. All items furnished, if applicable, must be the best of their respective kinds, and will be free from defects in material and 

workmanship. Items will be subject to USD 262 inspection and approval at any time within 30 days after delivery. If a 

substitution is made, it will be the decision of a USD 262 representative to determine if it is of equal quality. Items furnished 

must be manufactured in compliance with all existing legal or governmental directives. 

L. Contracts entered into based on submitted bids are revocable if contrary to law. 

M. All project participants, consultants, engineers, contractors and subcontractors, must comply with all applicable Federal, State 

and Local laws pertaining to contracts entered into by governmental agencies. All participants must comply with the Americans 

with Disabilities Accessibility Guidelines (ADAAG). 

N. The bidder responding to this bid solicitation proposes to furnish all materials, labor, supplies, equipment and incidentals 

necessary to provide the equipment/materials/services described herein in accordance with the Notification of Solicitation (if 

applicable), Request for Information (if applicable), Request for Bid, Addenda, Contract, Bonds, Insurance, Plans, Specifications, 

any Instructions, Mandatory Requirements and Conditions. 

O. Unless specified elsewhere in the document, all prices quoted must be F.O.B. specified destination and will include all delivery, 

handling, and any other charges related to delivery including surcharges. 

P. The bidder hereby certifies that he or she has carefully examined all of the documents for the project, has carefully and 

thoroughly reviewed this Request for Bid, has inspected the location of the project (if applicable), and understands the nature 

and scope of the work to be done; and that this bid is based upon the terms, specifications, requirements, and conditions of the 

Request for Bid documents. The bidder further agrees that the performance time specified is a reasonable time, having carefully 

considered the nature and scope of the project as aforesaid. 

Q. It will be understood that any bid and any and/or all referencing information submitted in response to this Request for Bid will 

become the property of USD 262, and will not be returned. As an educational entity, USD 262 is subject to making records 

available for disclosure after Board of Education approval of the recommendation. 

R. USD 262 will not be responsible for any expenses incurred by any vendor in the development of a response to this Request for 

Bid including any onsite (or otherwise) interviews and/or presentations, and/or supplemental information provided, submitted, 

or given to USD 262 and/or its representatives. Further, USD 262 will reserve the right to cancel the work described herein prior 

to issuance and acceptance of any contractual agreement/purchase order by the recommended vendor even if the Board of 

Education has formally accepted a recommendation. 

S. By submission of a response, the bidder agrees that at the time of submittal, he or she: (I) has no interest (including financial 

benefit, commission, finder's fee, or any other remuneration) and will not acquire any interest, either direct or indirect, that 

would conflict in any manner or degree with the performance of bidder's services, or (2) benefit from an award resulting in a 

"Conflict of Interest". A "Conflict of Interest" will include holding or retaining membership, or employment, on a board, elected 

office, department, or committee sanctioned by and/or governed by the USD 262 Board of Education. Bidders will identify any 

interests, and the individuals involved, on separate paper with the response and will understand that USD 262 may reject their 

bid/quotation. The bidder certifies that this bid is submitted without collusion, fraud or misrepresentation as to other bidders, 

so that all bids for the project will result from free, open and competitive bidding among all vendors. 

T. USD 262 will issue a purchase order/contract for the acquisition of products/services specified as a result of an award made in 

reference to this document. Contract documents will be subject to any regulations governed by the laws of the State of Kansas 

and any local resolutions specifically applicable to the purchase. 

U. Any dispute arising out of the contract documents or their interpretation will be litigated only within the courts of the State of 

Kansas. No prepayment of any kind will be made prior to shipment. Payment will be made upon verification of delivery, 

compliance with specifications, assurance that the product/service performs as specified and warranted, and receipt of correct 

invoicing.   

V. USD 262 requests a just in time order process to alleviate storage issues and to ensure factory warranty stays engaged until 

products are installed. 

W. If a current update to a product is available, please provide the current solution and note the change.  

X. All associated costs required to complete project as specified should be included in your final bid. 
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IV. DELIVERABLES 

A. COPIER MODEL 1 

Each copier shall meet a minimum of the following specifications: 

 Auto Duplex: Yes 

 Max Copy Size: at least 11” x 17”  

 Copy/Print/Scan Resolution: 600/1200/600 dpi   

 Max Footprint: 36W” x 32”D   

 Exposure Glass: at least 11” x 17”   

 First Copy Out Time: Full-Color: 10 secs; B&W 4 secs   

 Trays: 

o Two Paper Trays: each 500 sheet minimum, both capable of up to 8.5”x11”; one capable of 11”x17” 

 Bypass Tray: 5.83" x 3.55" to 23.62" x 12" 

 Paper Type: Plain/recycled paper, laser printer qualified transparencies, labels, envelopes   

 Power Consumption: 1,800 Watts or less  

 Power Requirements: 120V, 15A, 60Hz   

 Warm-Up Time: 30 seconds  or less 

 Document Feeder: Automatic Reversing Document Feeder (ARDF) 

o Original Capacity: 50 sheets 

o Paper Size: 5.5” x 8.5”–11” x 17” 

 Output Speed: 20-ppm B+W and Full-Color   

 Network Interfaces: 10/100 Ethernet (RJ-45),  

 Memory: 1.5GB RAM & 160GB HDD 

 Scan: Black & White; Full Color 

o Scan Compression Method: PDF 

o Scan-to modes: Scan-to-Email (with LDAP support); Scan-to-Folder (SMB/FTP/NCP) 

 Fax: Yes 

o Fax Receive: Print; Fax Forward to E-mail/Folder 

o Modem Speed: 33.6K–2,400bps w/Auto Fallback   

o Scan Speed: 65-ipm   

Any specifications higher than what is listed may be reviewed and accepted or rejected. Bid response shall be accompanied by 

detailed copier specifications. 

Price Each: 3 x __________________   
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B. COPIER MODEL 2 

Each copier shall meet a minimum of the following specifications: 

 Auto Duplex: Yes 

 Max Copy Size: 11” x 17”  

 Copy/Print/Scan Resolution: 600/1200/600 dpi   

 Max Footprint: 48W” x 32”D   

 Exposure Glass: Up to 11” x 17”   

 First Copy Out Time: Full-Color: 6.0 secs; B+W 4 secs   

 Trays: 

o Two Paper Trays: each 500 sheet minimum, both capable of 8.5”x11” one capable of 11”x17” 

o Bypass Tray: up to 12" x 18", Width: 3.5”–12”, Length: 5.8” x 49.6”  

 Paper Type: Plain/recycled paper, laser printer qualified transparencies, labels, envelopes   

 Power Consumption: 1,800 Watts or less  

 Power Requirements: 120V, 15A, 60Hz   

 Warm-Up Time: 38 seconds  or less 

 Document Feeder: Automatic Reversing Document Feeder (ARDF) 

o Original Capacity: 100 sheets 

o Paper Size: 5.5” x 8.5”–11” x 17” 

 Finisher: Booklet Finisher 

o Paper Sizes: 5.5" x 8.5" – 11" x 17", 12" x 18"   

o Offset Stacking: Yes 

o Staple Capacity: 50 sheets (8.5" x 11"), 30 sheets (8.5" x 14"or larger)   

o Saddle Stitch: 15 sheets (up to 60 pages)  

o Staple Positions: 1 staple/3 positions; 2 staples/2 positions;   

o Punch Unit: Yes 

 Output Speed: 55-ppm B+W and Full-Color   

 Network Interfaces: 10/100 Ethernet (RJ-45),  

 Memory: 2GB RAM & 160GB HDD 

 Scan: Black & White; Full Color 

o Scan Compression Method: PDF 

o Scan-to modes: Scan-to-Email (with LDAP support); Scan-to-Folder (SMB/FTP/NCP) 

 Fax: Yes 

o Fax Receive: Print; Fax Forward to E-mail/Folder 

o Modem Speed: 33.6K–2,400bps w/Auto Fallback   

o Scan Speed: 65-ipm   

Any specifications higher than what is listed may be reviewed and accepted or rejected. Bid response shall be accompanied by 

detailed copier specifications. 

Price Each: 1 x __________________   
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C. COPIER MODEL 3 

Each copier shall meet a minimum of the following specifications: 

 Auto Duplex: Yes 

 Max Copy Size: at least 11” x 17”  

 Copy/Print/Scan Resolution: 600/1200/600 dpi   

 Max Footprint: 60W” x 36”D   

 Exposure Glass: at least 11” x 17”   

 First Copy Out Time: 5 seconds 

 Trays: 

o Tray 1: 3000 sheet (8.5”x11”) minimum 

o Tray 2 & 3: each 500 sheet minimum, both capable of 8.5”x11” one capable of 11”x17” 

o Bypass Tray: up to 12" x 18", Width: 3.5”–12”, Length: 5.8” x 49.6”  

 Paper Type: Plain/recycled paper, laser printer qualified transparencies, labels, envelopes   

 Power Consumption: 2,400 Watts or less  

 Power Requirements: 120V, 20A, 60Hz   

 Warm-Up Time: 35 seconds or less 

 Document Feeder: Automatic Reversing Document Feeder (ARDF) 

o Original Capacity: 150 sheets 

o Paper Size: 5.5” x 8.5”–11” x 17” 

 Finisher: Yes 

o Proof Tray: Yes 

o Paper Sizes: 5.5" x 8.5" – 11" x 17", 12" x 18"   

o Offset Stacking: Yes 

o Staple Capacity: 50 sheets (8.5" x 11"), 30 sheets (8.5" x 14"or larger)   

o Staple Positions: 1 staple/3 positions; 2 staples/2 positions;   

o Punch Unit: Yes 

 Output Speed: 60-ppm B+W  

 Network Interfaces: 10/100 Ethernet (RJ-45),  

 Memory: 2GB RAM & 160GB HDD 

 Scan: Black & White; Full Color 

o Scan Compression Method: PDF 

o Scan-to modes: Scan-to-Email (with LDAP support); Scan-to-Folder (SMB/FTP/NCP) 

Any specifications higher than what is listed may be reviewed and accepted or rejected. Bid response shall be accompanied by 

detailed copier specifications. 

Price Each: 5 x __________________   
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V. SERVICE & SUPPLIES 
Service and supplies for all purchased and/or leased machines included in this RFB shall be charged to USD 262 on a cost per 

impression basis.  The cost per impression shall include the following: 

 Service including all labor to setup, remove, troubleshoot, diagnose, service, preventative maintenance, and repair the 

machines. 

 Supplies shall include toner (Black and Color), developer, and any parts deteriorated by normal operation. (excluding paper 

and staples). 

 One toner cartridge for each copier shall be available as a spare. 

 Training for USD 262 support staff to connect and configure machines (initial and ongoing). 

 A temporary machine shall be provided for any machine that is expected to be down for more than 48 hours from contact 

of initial support ticket.  This shall be provided at the vendor’s expense. 

 A technician shall be available within 24 hours of initial contact to provide any necessary service to machines. 

 Preventative maintenance shall be performed on each unit based upon manufacturers recommendations. 

There shall be no minimums on usage.  USD 262 shall only pay a cost per impression on actual usage.  A contract shall be drafted 

upon bid award for length of selected term based upon these terms of agreement. 

A. OPTION 1 – 48 MONTH TERM 

 Cost Per 
Impression 

Color Impressions
1
  

Black & White Impressions  

B. OPTION 2 – 60 MONTH TERM 

 Cost Per 
Impression 

Color Impressions
1
  

Black & White Impressions  
1
Black & White impressions made on a machine capable of color shall be billed as Black & White impressions only. 

  



USD 262 IT Department Page 8 
Bid Response Form  4/8/2011 

VI. ALTERNATE I 
USD 262 would also like to consider a lease option in leiu of purchasing machines. The specifications of the leased machines shall 

meet or exceed the specifications in section IV Deliverables for each machine type in the table below.  Upon lease termination, USD 

262 shall have the option to buy out the lease for $1.00.  All leased machines shall be newly built (NO GRAY MARKET or 

REFURBISHED). 

A. OPTION 1 – 48 MONTH LEASE 

 Please provide a pricing for a 48 month lease option. 

 Manufacturer/Model Qty Unit Price
2 

Extended Price 

Copier Model 1  3   

Copier Model 2  1   

Copier Model 3  5   

Monthly Total:  
2
Monthly unit cost for each machine type.  Does not include Service and supplies. 

B. OPTION 1 – 60 MONTH LEASE 

Please provide a pricing for a 60 month lease option. 

 Manufacturer/Model Qty Unit Price
2 

Extended Price 

Copier Model 1  3   

Copier Model 2  1   

Copier Model 3  5   

Monthly Total:  
2
Monthly unit cost for each machine type.  Does not include Service and supplies. 

VIII. SUMMARY 
Number of calendar days for delivery after receipt of Purchase Order:  _____________  

In submitting a response to this document, vendor acknowledges acceptance of all sections of the entire document and has clearly 

delineated and detailed any exceptions. 

Signature: _______________________________________________________  Title: _______________________________________  

Printed Signature: ________________________________________________  Date: _______________________________________  
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